[TPOEKT
AIIITIAPAT COBETA JIEITYTATOB
MYHHUIIUITAJIBHOI'O OKPYT'A
CEBEPHOE U3MAMJIOBO
[TIOCTAHOBJIEHUE

20 roma Ne

O npegocraBjieHUM MYHMIMIIAJBHBIX YCJIYT

B nensx peanuzaimuun denepansHoro 3akona oT 27 utons 2010 roma Ne 210-03
«O0 opraHuzanu TPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHMUIIMMAIBHBIX YCIYT»,
Ha OCHOBaHHUH IMOCTAHOBJICHUI [IpaBuTenbcTBa Poccniickoit denepannun
or 16 mas 2011 roma Ne 373 «O pa3paboTke M YTBEpKIECHUU AJIMHUHHCTPATUBHBIX
pPErJIaMeHTOB HWCIIOJIHEHHMSI TOCYJAapCTBEHHBIX (PYHKIIMH W  aJIMHUHUCTPATHUBHBIX
pErjiaMeHTOB TPEIOCTaBICHUSI TOCYJIapCTBEHHBIX yciyr», oT 16 aBrycra 2012 rona
No 840 «O mopsanke momauyd M PAcCMOTPEHUsS KAMOO HA PEIIeHUS U JIEUCTBUS
(6e3nelicTBue) eaepaibHBIX OPraHOB MCIOJIHUTEIBHON BJIACTH U WX JIOKHOCTHBIX
aut,  ¢enepadbHbIX  TOCYJApPCTBEHHBIX  CIYXKaIluX,  JODKHOCTHBIX  JIMI]
rocyJapCcTBEeHHBIX BHEOOMKETHBIX (oHmoB Poccuiickori denepanuu, a Takxke
['ocymapcTBEHHON KOpIIOpAIMU MO0 aTOMHOW 3Heprun «Pocatom» U €€ NOJHKHOCTHBIX
oy 1 noctaHoBieHus IIpaButensctBa MockBbl 0T 15 HOs10psa 2011 roga Ne 546-I111
«O mpeaocTaBiIeHUU TOCYJAPCTBEHHBIX U MYHUILIMTATBHBIX YCIYT B ropojie MockBey:

1. YTBepauTs:

1) Tlopsinok QopmupoBanusi u BeacHHs PeecTpa MYHUIIMOAIBHBIX YCIIYT
(npunoxenue 1);

2) Tlopsmok pa3pabOTKM W YTBEPIKJICHUS aJMHUHUCTPATHBHBIX PETIAMEHTOB
MPE0CTaBICHUS MYHUITUTIAJILHBIX YCIYT (MpUoKeHue 2);

3) TpeOoBaHMs K MPEIOCTABICHUIO MYHUIIUITATBHBIX YCIYT (MIPUIIOKEHHUE 3);

4) Tlonoxxenne 00 OCOOCHHOCTSIX MOJaYM U PACCMOTPECHHUS JKaj00 Ha PEIICHUS U
(wnn) nevictBusa (Oe3neiicTBue) anmnapara CoBeTa AEMyTaTOB MyHUIMIIAIBLHOTO OKpyra
CeBepHoe HM3maitnioBo, e€ro IODKHOCTHBIX JIMI] M MYHHIIMIAIBHBIX — CIY)KaIlUX
(npunoxxenue 4).

2. Ony0OnMKoBaTh HACTOSINEE ITOCTAHOBJIEHHE B OrojieTeHe «MOCKOBCKUM
MYHULIMTATBHBIN BECTHUK» U Pa3MECTUTh B HH()OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM
cetu «MHTepHeT» Ha OQUIMAIBLHOM CaliTe OPraHOB MECTHOTO CaMOYIMpaBJICHUS
MYyHHIIHIIATEHOTO OKpyra CeBepHoe M3MaiioBo WWW.SeV-izm.ru.
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3. Hacrosimee moctaHoBiE€HHE BCTyMaeT B CHIIy CO AHS €ro OQUIMAIbHOTO

onyosuKoBaHus B OroseTeHe « MOCKOBCKUN MYHUIIMTIANBHBINA BECTHHUK.

4. Co [1HA BCTYIUIGHHMS HACTOSIIIETO IIOCTAHOBJICHUS B CUJIy NIpU3HATH
YTPATUBLIMM CHJIy MOCTaHOBJIeHHE anmnapata CoBera JermyTaTOB MYHUUMITAIIBHOTO
okpyra CesepHoe W3maiimoBo ot 08 cenrsOps 2016 roma Ne  8-TIII
«O mpenocTaBiIeHUN MYHULIUITAIBHBIX YCIIYT.

5. KOHTpOJIb 32 HCIIOJTHEHUEM HACTOAILErO MOCTAHOBIIEHUS BO3JIOKUTH HA TJIABY
MyHULHANAIBHOTO okpyra CeepHoe M3maiinoso Cepreesa A.H.

I'maBa MyHHIMTIAJBLHOTO OKPYra
CeBepHnoe U3maiisioBo A.MN. Ceprees



[Tpunoxenue 1

K TMoctaHoBieHuio ammapara CoBeta
JENyTaTOB ~ MYHUIMIIAJILHOTO  OKpyra
CeBepnoe M3maiinoBo

oT 20 Toma Ne

Hopsinox
(opmupoBanus u BegeHus PeecTtpa MyHHIMIIAJIBHBIX YCJIYT

1. Hacrosmmii [lopsimok B 1ensix oOecrneueHusi JOCTYIMHOCTH, IOJHOTHI,
JIOCTOBEPHOCTH W aKTYaJbHOCTH CBEJEHMUA O MYHHUIMIAIBHBIX Yyciayrax (manee —
cBelieHUs1 00 ycllyrax) ycCTaHaBJIMBAaeT TpeOOBaHUS K (OPMHUPOBAHHUIO M BEICHUIO
Peectpa MyHuIMnIaneHeIX ycuyr (nanee — Peectp).

2. PeecTp comepKUT CBEIECHNS O MyHULMIAIBHBIX yCIyTraX, IPEIOCTaBIsAEMbIX
annapatoM CoBeTa AeNyTaTOB MyHUUHMIAIBLHOTO oOkpyra (manee — anmapar Cosera
JICTTyTaTOB).

3. Peectp Bemercs B DOJEKTPOHHOM BHUAE B  WHGOPMAIMOHHO—
TEJIEKOMMYHUKALIMOHHOM ceTu «HTepHeT» Ha 0(ULIMATIBEHOM CaliTe OPraHOB MECTHOIO
caMOyYIpaBlieHus1 MyHUIMOaibHOro okpyra CesepHoe WM3maitioBo (mamee —
opUIIUAIBHBIA CANT).

Cenenust 00 yciyrax, pa3MEUICHHbIX Ha O(DHIIMAIBLHOM CalTe, SIBIISIFOTCS
OOLIEeTIOCTYITHBIMH U IPEIOCTABIISAIOTCS OECIUIaTHO.

4. ®opmupoBaHue U BeieHne Peectpa ocyiecTBisieTcs: HOCPEACTBOM:

a) pasMelleHus CBeJACHHMH 00 yciyrax Ha oduuuanbHOM caite (mamee —
pa3MelleHrue CBEJICHUI).

0) HampaBiCHHMS CBEICHHH 00 ycayrax Juis pasMenieHuss Ha [lopraie
rOCy/IapCTBEHHBIX M MYHUUMNAIbHBIX yciyr ((pyHkuwmii) ropoga Mocksbl (manee —
HarnpaBJICHUE CBEJICHUM N1 pa3menieHus Ha [loprane).

5. CocraB cBeneHuii 00 yciayrax, HOAJEXKaIlIMX Ppa3MENICHUIO, 3alOJIHAETCS
COTJIaCHO MPUJIOKEHUIO K HacToseMy lopsiaky.

6. Pa3memenue cBefeHmit o0ecrieunBaeT MyHHUIIMITATBHBIN CITY>KaIMi ammapaTa
CoBera aemyTaToB, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOIO OTHECEHO BEICHUE
Peectpa (majiee — MyHUIMIIATIBHBIN CITyKalllMid MO BEJCHHUIO PEECTpa) B TEUEHHE 5 THEH
CO JIHS ITPEAOCTABIICHNS TAKUX CBEICHHM.

7. MyHUIIUTIATBHBINA CTY>KalUui TI0 BEJICHUIO peecTpa:

a) oCymliecTBIsieT (UKCUpOBAaHME M XpaHeHHWe HHPopMaIMU 00 HCTOPUHU
M3MEHEHUN CBeleHUN 00 yciyre, oOecreunBaeT CO3JaHUE U XPAaHEHHE apXUBHBIX
konui Peectpa;

0) obOecreunBaeT (UKCUPOBAHME M XpaHCHHE CBEJACHHH O JIMIAX,
MPEIOCTABUBIINX CBEACHUS 00 ycIyre.

8. IlpenocraBnenue cBeeHU 00 yciyrax Juisi pa3MelieHuss Ha opUIHaIbHOM
caliTe OCYIIECTBIISIET MYHULMINAJIbHBIN ciyxamuii anmapata CoBera AemyTaToB, K
JOJKHOCTHBIM  OOSI3aHHOCTSIM KOTOPOTO OTHECEHa OpraHu3alus MpeaoCTaBICHUs
MYHHULMITIAUIBLHON YyCIyTU BefeHue PeecTtpa B TedyeHUE 5 HEM CO JIHS YCTAHOBJICHUS U
(W1K1) U3MEHEHUs CBEACHUH, ONPEACIIEHHbIX B MPUJIOKEHUU K HacTosameMy [lopsaky.
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[Tpunoxenue

k Ilopsinky ¢opmupoBaHus U BEACHUS
Peectpa MyHHMIIMTIATBHBIX YCIIYT

Ilepeyennb
CBe/IeHMII 0 MYHMIMIIAJIBHOM ycJayre I pa3MelleHust
B PeecTpe MyHMIMIIAJIBHBIX YCIYT

1. HaumeHoBaHME MyHULIAITAIIBHOW YCIIYTH.

2. HaumeHOBaHUS M PEKBU3UTHI 3aKOHOJATENBHBIX M WHBIX HOPMATHUBHBIX
IPABOBBIX aKTOB, MIPEAYCMATPUBAIOIIUX MTPEIOCTABICHUE MYHUITUTIATBHON YCIIYTH.

3. HauMeHoBaHUs OpraHoOB, y4acCTBYIOIIUX B MPEJOCTABICHUH MYyHUIIUTIATHHON
YCIIyTH.

4. HaumeHoBaHue, HOMEp, JlaTa, CBEJAEHUsI 00 OIMyOJIMKOBAaHMM HOPMATHUBHOTO
MIPABOBOT0 AaKTa, YTBEPAMBUIETO AaAMUHHUCTPATUBHBINA pETJIaMEHT IPEAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. CeenmeHuss 0 MecTe MOJa4M 3ampoca (3asBJICHUSA) HA MPEJOCTABICHHE
MYHHUIUITAIBHON YCIYTH.

6. HaumeHoBaHue pe3yabTaTa MpeA0CTaBICHUS MyHUIUIIATEHOW YCIIYTH.

7. HaumeHOBaHHME JOKYMEHTa, IOATBEP)KIAIOIIETO0 KOHEUHBIA pe3yJbTar
MPEI0CTABICHUS MyHULIMTIAIBHON YCIIYTH.

8. CaemeHuss O KaTeropusix 3asBUTEIEH, KOTOPHIM MPEAOCTaBISAETCS
MYyHULIMNAIbHAs yCIIyTa.

9. Csenmenuss o Mecte HHMOPMHUPOBAHUS O MpaBWIAX MPEAOCTaBICHUA
MYHHUUUITAIBHON YCIYTH.

10. CsexmeHuss 0 MakCUMalbHO JOMYCTHUMBIX CpPOKax IMpPeIOCTaBICHHUS
MYHHULIUITAIBHON YCIYTH.

11. Csenenuss 00 OCHOBaHUAX [JJisi TPUOCTAHOBJICHHSI TPEIOCTABICHUS
MYHUIMTNIATBHON YCIyTH JIOO OTKa3a B MPEAOCTABICHUHA MyHUIIMIIAIBHOM YCIYTH.

12. HammeHOBaHUs NOKYMEHTOB, MOJJICKAIINX IPEACTABICHUIO 3asSBUTEIEM
JUTSI IOJTyYEHUs MyHULUMIIAIbHON YCIYTH.

13. CsemeHuss 0 BO3MOXHOCTH  (HEBO3MOXKHOCTH)  MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH B MHOTO()YHKIIMOHAJIBHBIX EHTpaXx.

14. Cgenenus o BO3Me3OHOCTH  (0€3BO3ME3IHOCTH)  MPEIOCTaBICHUS
MYHULIMOAIBHON YCIYyTH M pa3Mepax IUIaThl, B3UMAEeMOW C 3asgBUTENSA, €CJIM YCIyra
IIPENOCTABIISIETCS HA BOBME3THOM OCHOBE.

15. Cenennst 06 aAIMUHUCTPATUBHBIX MPOIIEAYPaX, MOJICKANTUX BHITTOJHEHUIO
OpraHoM MECTHOTO CAaMOYIIPABJICHUSI IPU MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTH, B
TOM 4YHMCJIE CBEACHHMS O MPOMEXKYTOUHBIX M OKOHYATENBHBIX CpPOKaX TaKHX
aIMUHHUCTPATUBHBIX MPOLIEYP.

16. Cenenust 00 aapecax SJIEKTPOHHOM MOYTHI, TeledOoHAX OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

17. CeneHus O TOPSIKE KOHTPOJS 3a MCIOJHEHUEM aJMUHUCTPATUBHOIO
perjiaMeHra.

18. Ceenenusi o cnocobax M popmax 00KaJOBaHMUS PEIICHUN U JEHCTBUM
(Oe3neiicTBUS) JOMKHOCTHBIX JIMI] U MyHUIUMNIAIBHBIX CIY>KalUX MPHU IPEI0CTaBICHUU
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YCIYIM M CBEACHMS O JOJDKHOCTHBIX JIMLAX, YIOJIHOMOYEHHBIX Ha PacCMOTPEHHUE
&KaJl00, UX KOHTAKTHBIE JJAHHBIE.

19. TexcT agMUHHUCTPATUBHOTO peryiaMeHTa, (POpMbI 3ampocoB (3asIBICHUMN),
KOTOpBIE HEOOXOTUMBI 3asIBUTEIIO IS MTOJIYUYCHUS MyHHUIIUITATLHON yCIyTH.

20. CBenenus 0 1ate BCTYIJICHUS B CHITy aIMUHUCTPATUBHOTO pErjiaMeHTa.

21. CmemeHuss O BHECEHWHM H3MEHEHHH B HOPMATHUBHBIM MPaBOBOM aKT,
YTBEPAMBIIMI aAMUHUCTPATUBHBIM pPErjJaMeHT MPEeAOCTaBICHUS MYHHUIMIAIbHON
YCIyTH, C yKa3aHWEM HOMEpa, JaThl, CBEACHHUS 00 OMyOJMKOBAaHWU HOPMATHUBHOTO
MIPaBOBOT'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHMUS.

22. CBeneHus 0 JaTe MpPEKpalleHNs AeUCTBUS aIMUHUCTPATUBHOTO PErjaMeHTa
IPEIOCTaBIECHUS MyHULIMIIANBHON YCIYTH (IPU3HAHUS €r0 YTPATUBIIUM CHILY).



[Tpunoxenue 2

K TnocraHoBieHuto ammapata CoBeta
JENyTaTOB  MYHHUIIMIIAJILHOTO  OKpyra
CesepnHoe M3maiinoBo

oT 20 roma Ne

Hopsinok
Pa3padoOTKHU U YTBEPKACHUA AIMUHUCTPATUBHBIX PerjiaMeHTOB
NPeIOCTABJCHUA MYHHUIMIIAIbHBIX YCJIYT

1. Hacrosmuit Tlopsimok ycraHaBivMBaeT mpaBuia pa3padOTKU U YTBEPKICHUS
aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEJOCTABICHUSI MYHHUIIMIAIBHBIX YCIyT (Hanee —
perjamMeHThI).

2. PermameHT sBIsSIeTCSI HOPMaTUMBHBIM IPaBOBBIM akToM anmnaparta Coeta
JIenyTaToB MyHUIIMNAIbHOTO oKpyra CeepHoe M3maiinoBo (nmanee — anmapar CoBera
JIEMyTaTOB), OMNPEIEISAIONIUM TOPSIAOK, CTaHAAPT MPEIOCTABICHUS MYHUIIUMTAIBHOU
yCIyTrd, B TOM YHCJI€ COCTaB, CPOKM U TMOCIEI0BATEIbHOCTh AJMUHUCTPATUBHBIX
npoueayp (IelcTBuii), ocymiecTBisgeMbix amnmnaparom CoBeTa AenyTaTOB MO 3apocy
(bU3UYECKOro WM IOPUIUYECKOTO JIUIla JIMOO UX YINOJTHOMOYECHHBIX MPEJICTABUTENCH B
paMKax IOJHOMOYWM, YCTAaHOBJICHHBIX HOPMATHUBHBIMU MPABOBBIMU  aKTaMHU
Poccuiickonn @enepannu, MpaBOBBIMH aKTaMu ropoaa MOCKBbI U MYHHUIUIIAIIBHBIMU
MpPaBOBBIMU aKTaMH, M B COOTBETCTBMM ¢ TpeboBanusmu DenepanbHOro 3akoHa
or 27 utonst 2010 roma Ne 210-d3  «O6  opraHuzauuu  MPEJOCTABICHUS
rOCYJIJapCTBEHHBIX M MYHHUIUIIAJIBHBIX YCIYI», a TaKXE€ MOPSIOK B3aUMOJICUCTBUS
MEXKJy  CTPYKTYPHBIMH  MOAPA3NACICHUSAMH,  JODKHOCTHBIMM  JIMLAMU |
MYHULIMOAIBHBIMU Cclly’KanuMu anmapara CoBeTa JeMyTaTOB NpPHU IMPEIOCTABICHUH
MYHHULIUITAIBHON YCIYTH.

3. PermameHT pa3pabarbiBaeTcss MyHUIIUMIIATBHBIM Cy>KamuM anmnapaTta CoBeTa
JEMyTaTOB, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHOCUTCSI OpraHMU3allus
MPE0CTaBIECHUS] COOTBETCTBYIOIIECH MYHHUITUTIATLHON YCIIYTH ([ajiee — UCTIOJIHUTEIb).

4. Tlpu pa3paboTKe MPOEKTa periiaMeHTa UCIIOTHUTE:

a) ompenenseT TNEepedYeHb HOPMATHUBHBIX TMPABOBBIX akTOB Poccuiickoii
®denepanuu, MPaBOBBIX aKTOB ropoja MOCKBbI U MYyHHUIIMMNAIbHBIX MPABOBBIX AKTOB,
SIBJISTFOIIIMXCSI TIPABOBBIMU OCHOBAHUSIMU JJIsI IPEIOCTABJICHUSI MyHULIUTTAILHOM YCITYTH;

0) OCyIIeCTBISIET aHaJIW3 HOPMATUBHBIX TMPABOBBIX akToB Poccuiickoi
®enepanuu, MPaBOBBIX aKTOB ropoAa MOCKBbI, MyHULMNAIbHBIX MPABOBBIX aKTOB,
PEryJIUPYIONIUX MPEAOCTABICHUE MYHHUIIUTIAILHON YCIIYTH.

B) OCYIIECTBISICT aHAIW3 JCHCTBYIOIIETO TOpPSiAKAa  MPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIYTd W OIEHKY 3((EKTUBHOCTH €€ TPEIOCTaBICHUS C IEIBIO
COBEPIIEHCTBOBaHUS (ONTUMU3ALINK) aIMUHUCTPATUBHBIX TIPoLeAyp (AeUCTBHUIA);

') ONPEACISIET MOCIE0BATENbHOCTh 3 IMUHUCTPATUBHBIX MPOUEAYp (AeHCTBUIA)
C YU€TOM MPEJJIOKEHUHN TT0 ONTUMHU3AIMU TPEAOCTABICHUS MYHUIIUTIATBLHON YCIYTH;

€) pa3zpabaThIBaeT MPOCKT CTaHIapTa MPEAOCTABICHUSI MyHUITUTIATLHON YCITYTH;

’K) BBITIOJIHACT JAPYTUe ACUCTBHS I pa3pabOTKH MPOSKTa perilaMeHTa.

5. Ilpoekt peryiamMeHTa MOMJICKUT HE3aBUCHUMOM SKCIEPTHU3E U DKCHEPTHU3E,
nmpoBoAUMOI amnmaparoM CoBeTa AenyTaToB (Jajnee — BHYTPEHHSISI SKCIIEPTU3a), a TAKKe
AHTUKOPPYILUOHHOMN KCIIEPTHU3E.



;

AHTHKOPPYILIMOHHAS 3KCIIEPTH3a MPOEKTA PETJIaMEHTa MPOBOAUTCS B MOPSAJIKE,
YCTAHOBJIEHHOM JUIsI TMPOBEJICHUS AHTHUKOPPYILHMOHHOW HKCIEPTH3bl HOPMATHUBHBIX
MIPAaBOBBIX AaKTOB M MPOEKTOB HOPMAaTHBHBIX IIPAaBOBBIX akTOB anmapara CoBeTa
JIEIyTaTOB, OTHOBPEMEHHO C BHYTPEHHEW dKCIIEPTU30M.

6. MHWcnonnutenr oOecmedMBaeT pa3MelICHHE TNPOEKTa perjamMeHTa Ha
opummansHoM  caiite anmapata CoBeTa  JgemyTaToB B MH(GOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU ceTu «MHTepHeT» (nanee — ouIMaNbHbIN CailT) ¢ yKkazaHueM
CPOKOB IpUEMa 3aKJIFOUEHHI HE3aBUCUMOM 3KCIEPTU3bI (CPOK MpUEMA 3aKIFOUECHUN HE
MOXET OBITh MEHEee OJHOTO Mecslla CO JHsS pa3MEIICHUs periiaMeHTa), a TakKKe
KOHTakTHOM uH(popManuu (TenedoH, ¢akc, aapec SIEKTPOHHOW MOYTHI, MOYTOBBIM
aZipec) AJi HalpaBJICHUS TAKUX 3aKITIOYCHHI.

7. Ilpu moCTyIJIeHUU 3aKJIIOYEHH HE3aBUCHUMOW JKCIEPTU3bl MCIOIHUTENb B
TEUEHHE IISITH JHEM CO [JHA OKOHYaHHsS CpOKa IMpUeMa HTHUX 3aKIIOUYCHUH,
paccMaTpUBaET UX U IPUHUMAET PEIICHUE 110 PE3YNIbTaTaM Ka)KJOW TAKOM IKCIIEPTU3bIL:
0 10pabOTKe MPOEKTa PErIaMeHTa WK O HELEJIECOOOPa3HOCTH yU€eTa HKCIIEPTU3BIL.

8. IlpuHATHICE WCIOJIHUTENEM pEIICHUS IO pe3yibTaTaM pPacCMOTPEHHS
3aKIIOYEHUN  HE3aBUCUMOM  3KCHEepTH3bl  OQOpMISIIOTCS  CHpaBKOM 00 uUTOrax
HE3aBUCHUMOM SKCIIEPTU3bI, B KOTOPOU YKa3bIBAKOTCA:

a) HAMMEHOBAaHUE MPOEKTA PErJIAMEHTA;

0) nata pa3MmenieHus NpoeKTa perjJaMeHTa Ha O(puIMaIbHOM CaiTe;

B) JaTa OKOHYaHUs MTpUEMa 3aKII0YEHUI HE3aBUCUMOW SKCIIEPTU3bL;

I') KOJIMYECTBO MOCTYIUBIINX 3aKIIOUEHUN HE3aBUCUMOM SKCIIEPTHU3HI;

1) CoAepXaHHE IOJOKEHUM MPOEKTa perjiiaMeHTa C YYEeTOM 3aKJIFOUEHUH
HE3aBUCUMOM DJKCIEPTU3bl (C M3J0KEHUEM pEJAKIMM TaKUX IIOJOKEHUH JI0 HUX
U3MEHEHHUS);

€) MOTHUBHUPOBaHHOE€ OOOCHOBAaHHE PEIICHUS O HEIEIECOO0Pa3HOCTH yueTa
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTU3HL.

9. Ucnonuurens B CpoK He Ooisiee MATH AHEM Mocie THS OKOHYaHMs CpOKa
npyueMa 3aKJIIOYCHU HE3aBUCMMOM S3KCHEPTHU3bl HAIpaBIsSeT MYHHUIUIAIbHOMY
cinyxamiemy anmnapara CoBeTa JEMyTaTOB, K JOJKHOCTHBIM OOS3aHHOCTSM KOTOPOTO
OTHOCUTCS TpaBOBOE oOecrneueHue AesTenbHocTH ammapata CoBeTa JEmyTaToB, IS
MPOBEICHMS BHYTPEHHEN IKCIIEPTHU3BI:

a) TMPOEKT mMocTaHoBJeHUs anmnapara CoBeTa JEMyTaToB 00 YTBEPXKIACHHUU
pErjlaMeHTa;

0) MPOEKT perjaMeHTa;

B) KOIHM 3aKJITOYECHU HE3aBUCUMOM SKCIEPTU3bI (IIPU UX HAIUYWHN);

I') KOITUIO CIIPaBKU 00 UTOrax HE3aBUCHMOM SKCIIEPTHU3HI.

10. Tlpu mnpoBeneHWUM BHYTPEHHEH OKCIEPTU3BI IMPOEKTAa perjiaMeHTa
ITPOBOJIUTCS OLIEHKA:

a) COOTBETCTBHS MPOEKTa PEriaMeHTa TPEeOOBAHUAM, MPEAbSBIIEMbIM K HEMY
@enepasibHbIM  3aKOHOM «0O0 oOpraHu3alyy MPEJOCTAaBICHUS TOCYIApPCTBEHHBIX WU
MYHUIMOAIBHBIX YCIAYyT» W TOPUHATHIMH B COOTBETCTBUM C HHUM HOPMaTHUBHBIMHU
MPaBOBBIMH aKTaMU;

0) ydeTa pe3ybTaTOB HE3aBUCUMOM IKCIIEPTU3BI B IPOCKTE PETJIaMEHTA.

11. Cpok npoBeJeHus BHYTPEHHEN 3KCMEPTU3bI U MOJTOTOBKH 3aKIIIOUEHUSI 110
€e pe3ysibTaTaM He MOXET ObITh Oosiee JecsATH padouux AHEH cO AHS MpEeACTaBICHUS
IOKYyMEHTOB (IMyHKT 9). 3akioYeHHe BHYTPEHHEH OSKCIIEPTHU3bl HAIPABIIACTCS



UCIIOJIHATEIIIO B JIEHB €r0 MOATOTOBKH.

12. VcnonHurtenb B TEYEHHME TpeX MAHEH €O JHS IOJYUYEHUS 3aKIHOYEHHUs
BHYTPEHHEH OKCIEpTH3bl O0ECreYrMBaeT ydYeT 3aMEUaHuid ©  TPEIJIOKCHHMH,
COZIEpKAINXCA B 3aKIIOYEHUHU. B ciydae HeEcorimacus MCHIOIHUTENSA C 3aKIF0YEHUEM
BHYTPEHHEW DKCIEPTHU3bI, PEIIEHUE OCTACTCS 3a TJIABOM MYHHUIMIIAIIBHOIO OKpyra
Cesepnoe M3maiinoso.

13. UcnomHuTens B CPOK, HE MPEBBIIAIONINNA TSATH THEH CO JTHA PACCMOTPEHUs
3aKJIFOYCHUS] BHYTPEHHEHW OKCIEPTU3bl, BHOCHUT TIJaB€ MYHHULMIAIBHOTO OKpyra
CeBepHoe M3MaillioBO IPOEKT pErIaMeHTa, K KOTOPOMY MPUIIAraroTCs:

a) TMPOEKT NOCTaHOBIeHHs ammapata CoBeTa JaemyTatoB 00 YTBEPKICHUU
perilaMeHTa

0) crpaBkH 00 UTOTaX HE3aBHCUMOM SKCIEPTH3BI, B TOM YHCIIEC HE3aBUCUMOM
AHTUKOPPYILMOHHON SKCIIEPTU3BIL;

B) 3aKJIIOYEHUS] BHYTPEHHEN 3KCIEPTU3bI, B CIIydae HECOIJIACHUs C 3aKJIFOUCHHEM
BHYTPEHHEU 3KCIIEPTU3BI, IMCbMEHHbBIEC BO3PAKECHUA;

I) IPOEKTbl MYHUUMIIAJIBHBIX IPABOBBIX aKTOB, B CJIy4yae €CJIM B MPOLECCE
pa3pabOTKM  MpPOEKTa  perjiaMeHTa  BBIABIAECTCS  BO3MOXKHOCTh  ONTHMHU3aLUU
(MOBBILIEHUSI KAueCTBA) MPEAOCTABICHUS MYHUUMUIAIBHON YCIYrd HpPH YCJIOBHH
M3MEHEHHUU COOTBETCTBYIOIINX MYHHULIMIIAIBHBIX IIPABOBBIX aKTOB.

14. PernaMeHT yTBep:KJIaeTcs MocTtaHoBieHUeM annapara CoBeTa AEMyTaToB U
BCTYNAET B CHJIY CO JHS €ro OpUIUAIBHOTO OIyOJINKOBaHUS, €CIM B TOCTAHOBIIEHUH HE
OTOBOPEHO MHOE.

ONHOBPEMEHHO C OMYOJMKOBAHMEM PETJIAMEHT IMOJUICKUT pa3MELICHUIO Ha
opuuManbHOM caiiTe, MH(QOPMALMOHHBIX CTEHJaX B NomeleHusx amnmnapara CoBeta
JEIyTaTOB.

15. BHeceHue H3MEHEHMI B pErjaMeHT OCYIIECTBISETCS Ha OCHOBAHUU
W3MEHEHUH, BHECEHHBIX B DenepanbHbiii 3aKk0H «OO0 OpraHu3anuyd MperoCTaBICHUS
rOCyJAapCTBEHHBIX M MYHULUIIAJIBHBIX YCIyTr» U MHBIE HOPMAaTHBHBIE IPABOBBIE AKTHI
Poccuiickont ®epnepannu, MNpaBOBbIE aKThl TOpoja MOCKBBI M MYHUIIHUNAIbHbBIC
IIPABOBBIE AKThI, & TAKXKE B LEJAX COBEPLICHCTBOBAHUS aIMUHHUCTPATUBHBIX IPOLELYP
(meicTBMil) MO MPEIOCTABICHUIO MYHULIUIIAIBLHON YCIYTH.



[Tpunoxenue 3

K TnocraHoBieHuto ammapata CoBeta
JENyTaTOB  MYHHUIIMIIAJLHOTO  OKpyTa
CeBepnoe M3maiinoso

oT 20 roma Ne

TpeboBanus
K NPeA0CTABJICHUI0 MYHUIMIAJIbHBIX YCJIYT

OO0mme MoJI0KeHUus

1. Hacrosimmumu TpeOoBaHUSIMH DPETYJIUPYIOTCS BOIMPOCHI MPAaBOOTHOIICHUN
mexay annapatoM CoBerta JenyTaToB MyHUIMnaibHoro okpyra CesepHoe M3maitnoBo
(mamee — ammapar CoBera JAemMyTaTOB | 3asBUTEISIMH TMPU TPEIOCTABICHUU
MYHULIMOATbHBIX YCIYT.

2. llocranoBnenusmu amnmapata CoBeTa JemyTaToB 00 yTBEPKICHUH
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUIMNAIBHBIX YCIYT (nanee —
periiaMeHTbl) MOTYT OBITh  yCTAHOBJIEHBI  JONOJHUTENbHBIE TpeOOBaHUA K
MPEA0CTABIEHUIO COOTBETCTBYIOIIUX MYHULIMITAJIBHBIX YCIYT.

TpedooBanus k ”HPOPMHUPOBAHUIO 3asiBUTEJIeH
NPH NPeA0CTABICHUH MYHHIHMIAIBHBIX YCIYT

3. 3asBUTENH UMEET NpPaBO HA MOJy4YeHUE Bced WH(OpMAaIuu, CBA3aHHOU C
MPEIOCTABICHUEM €My MYHUIIMITAIbHON YCITYTH.

4. OcHOBHbIMU TpeOOBaHUAMH K HWHGOPMHUPOBAHUIO 3asBUTENEH TIpU
MPEAOCTABICHUN MYHUITUTIATBHBIX YCIYT SBIISIOTCS:

1) nocToBepHOCTH HH(POPMALINH;

2) nonHOoTa MH(MOPMAIUK;

3) HarAHOCTH (POPM MPENOCTABISIEMON HHPOPMALINK;

4) nocTynHoCTh UH(pOPMAINH;

5) onepaTUBHOCTH MPEIOCTABICHUS HHPOPMAITUY;

6) aKTyaJbHOCTh HH(OPMALINH;

7) npenocTtaBiieHne nHGOpMaIMU Ha 0€3BO3ME3THON OCHOBE.

5. IIpu npegocTaBiieHn MyHUITUTIATBHOM YCIIYTH 3asBUTEIIO MPEIOCTABIISIETCS
uHdopmarus o:

1) mecte HaxoxaeHHss u Tpaduke paboTel anmapata CoBeTa JCMyTaToB,
BKJIFOYAash MECTO W Tpaduk mpuema 3ampocoB (3asBICHHI) Ha TPEIOCTABICHUE
MYHUITMTIATBHBIX YCIYT W WHBIX JOKYMEHTOB (WMH(MOpMAIMU), HEOOXOAUMBIX s
NPEI0CTaBICHUS] MYHHUIIMITAIBHOMN YCIyTH (anee — JOKYMEHTBHI);

2) HaAaMMEHOBAaHWHU JOJDKHOCTH, (paMUINK, UMEHHU, OTYeCTBE (NIPU HAIUYHH)
MYHUIMINAIBHBIX — ciyxamux anmapata CoBeTa  JIeNyTaToB, OPraHU3YHOMIMX
MpEeA0CTaBICHHEe MYHULIMIIATBHON yCayru (Aajiee — MyHUIIMNANbHbBIE CIYXKallue) U X
KOHTaKTHBIX TeJleOoHaX;

3) MOYTOBOM ajpece, aapecax 3JIEKTPOHHOW MOYThI, O(DUIIMAIBLHOTO caiiTa B
MH(}OpPMAIIMOHHO-TEJIEKOMMYHUKaIMOHHON cetn  «MHTepHer» anmapata CoBera
JenyTaToB (fganee — opUIIMaIbHBIN CaiT);
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4) nepeyHe NpeaoCTABISIEMbIX MyHUIIUTIATBHBIX YCIYT, CPOKAX MPEJOCTABICHUS
MYHUIIMOAIbHBIX ~ YCIAYT, YCIOBUSAX B3MMaHUS IUIAaThl 32  IIPEIOCTaBICHUE
MYHHUIIMIIAJIBHBIX YCIYT, pa3Mepe TaKOW IUIaThl, €CIUM MyHHUIUMNAIbHAs yciayra
MPEIOCTABIIACTCS 33 CUET CPEJICTB 3asIBUTEIIS;

5) mepeyHe JOKYMEHTOB (0Opa3nax uX 3alojiHeHUsl) W uHdopManud,
HEOOXOUMBIX IS MOJYYCHHUs] MYyHHUIMNAIBHONW YCIyru U ¢opMax ee Mpe/CTaBICHUS
(oTHenbHO IS KaX A0 MyHULMIIAIBHON YCIYTH);

6) mopsake oOkamoBaHWS pEIMICHWA W JeWcTBHM (Oe31MeicTBUs) ammapara
Cogera J1emyTaToOB €r0 JAOJDKHOCTHBIX JIUI] U MyHHUIIMITATBHBIX CITY>KaIHX.

6. Uudopmanus 0 MyHUIIMITAIBHOM yCITyTe MPEA0CTaBIIAECTCS MMOCPEICTBOM:

1) TeneoHHOM CBS3H;

2) ourmanpHOTO CaiiTa;

3) pasmenicHus Ha WHGOPMAIMOHHBIX CTCHAAX WM MHBIX HCTOYHHKAX
nH(opMuUpOBaHUs B ToMelleHusX arrmapaTta CoBera AenyTaToB;

4) myOMKaIuii B cpeicTBaX MacCOBOM HH(OPMAIINH;

5) Iloprana rocynapCTBEHHbIX MU MYHUUMIAIBHBIX ychyr ((QyHKUHI) ropona
MOCKBBI;

6) WHBIX CHpPaBOYHO-HH(POPMAIMOHHBIX MaTEepPHATIOB (JINCTOBOK, OPOIIIOp,
OYKJIETOB | JIp.).

7. Ilpu nuuHOM mojave 3asiBUTENeM B amnmapaT CoBeTa JenyTaToB JOKYMEHTOB,
3asABUTENb HHOOPMHUPYETCS O CPOKAX M MOPSIIKE pACCMOTPEHHS JOKYMEHTOB, a TAKXKe O
MOPSAJKE MOJIyYeHUsI JOKYMEHTA, IOATBEPKJAIOLIETr0 NPeJOCTaBICHIE MyHUIUIATbHON
yCIIyTH.

8. C MomeHTa mpejcTaBiICHUsI JOKYMEHTOB 3asBUTEIb MMEET IPaBO B YaCh
nmpuemMa o0paTuThbcs JUIsl TOJNydeHHss uHpopManuu o0 JTane pacCMOTPEHUS
JOKYMEHTOB.

9. 3agBuTeNsIM MOTYT OBITh MIPEAOCTABIICHBI CIEAYIONINE KOHCYIbTAUU (JINYHO
B ycTHOW (opme, B muChbMeHHOW ¢dopMme win To TelaedoHy) O MPeAOCTaBICHUN
MYHHIIMTTATBHBIX YCITYT:

1) 0 mpaBOBBIX aKTaX, PerIaMEHTUPYIOUINX MPEJOCTABICHNE MYHHUIUIAIBHOMN
YCIyTH;

2) o goKyMeHTax (MH(pOpMAaILMH), MPEIOCTABICHUE KOTOPHIX HEOOXOAUMO IS
MOJIy4YeHUsI MYHUIMMAIBHBIX YCIyr, a Takke O JIOKyMeHTax (uHpopmanmu) s
MPEIOCTABICHUS MYHUIIMIATBHONW YCIYTH, pEIIEHHE O TMPEACTABICHUU KOTOPBIX
3asiBUTEIIh IPUHUMAET CAMOCTOSTEIBHO;

3) 06 agpece, rpaduke padboTsl anmapara CoBeTa JIeMyTaToOB,

4) o rpaduke mpremMa JOKYMEHTOB M BbIaUd JIOKYMEHTOB, MOATBEPKIAIOIINX
MPEI0CTaBICHNE MYHUITUTIATLHOUN YCITYTH,;

5) o mopsinke oOXajoBaHUs peUICHWA W JaedcTBHi (Oe3medCcTBHs) armapara
CoBera enyTaToB €ro €€ JOJDKHOCTHBIX JIMI] U MYHHUIIATIAIBHBIX CITYKaIuX.

10. KoncynbTanuu u npeoCcTaBICHUE 3asBUTENSIM B XOJI€ KOHCYIbTAIi (hopm
(6J1aHKOB) JOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3THBIMU.

11. B cnydae ecnu 1 KOHCYJIbTAlUM TPeOyeTCs MPOAOKUTEILHOE BpeMs
(6omee 30 MUHYT), 3aIBUTETIO MOXKET OBITH MPEJIOKEHO 00PATUTHCS 32 HEOOXOIUMOM
uHpOpMalMel B MUChbMEHHOM BHE JTHO0 HAa3HAYEHO NIPYroe YIAOOHOE IS 3asBUTEIS
BpEMS 171l YCTHOTO KOHCYJIBTUPOBAHMSI.
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12. B wmectax mnpuema JOKYMEHTOB uHMoOpManus s 3asBUTENS O

IPEIOCTAaBIEHUN MYHULIMIAIBHBIX YCIYT pa3MeIlaeTcss Ha MHPOPMAIIMOHHBIX CTEHIaX
WJIM UHBIX UCTOYHUKAX UH()OPMHUPOBAHHUS.

TpeOoBaHus K JOKYMeHTAaM U MHPOPMALHMH, HEOOXOAUMBIM
JJISl IPeIOCTABJICHUSA MYHUIUIIAJIBHON YCJIYI'H

13. Tlepeuenb nokyMeHTOB (MH(pOpPMAITNN), HEOOXOAUMBIX TSI TPEIOCTABICHUS
MYHULIMOAIBHOM  yCIYrHM,  yCTAaHaBJMBAETCS  pPErJIaMeHTOM U SIBJISIETCA
UCYEPIIBIBAIOIINM.

14. dopma 3anpoca (3asgBiaeHUA) yTBEpKAaeTcs perjameHToM. [Ipu pazpaboTke
dbopMbI 3ampoca (3asBICHUS) HPEAyCMaTPUBACTCS HAJTUYME B YKa3aHHOW (opMme Bcex
PEKBU3UTOB, TPeOyEeMbIX MJisi MPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, KOTOpPbIE
3asiBUTENb JOJDKEH 3alOJIHUTH (YKa3aTh), a TaKKe COIIache 3asgBUTENSI HAa 00paboTKy
€ro MepCOHAJIbHBIX TAHHBIX.

15. B ciywae eciu Juisl IpeaOCTABICHUS] MYHHUIIMIAIBHOW yCIYTH HEOOX0auMa
00pab0OTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOLIErocs 3asBUTENEM (32
UCKIIFOYEHHEM  JIMI, T[pPU3HAHHBIX B  YCTAHOBJIEHHOM TIOpsAJKE OE3BECTHO
OTCYTCTBYIOIIMMH, M Pa3bICKUBAEMbIX JIMIl, MECTO HAaXO0XJCHUS KOTOPBHIX HE
YCTQHOBIICHO YIOJHOMOUYEHHBIM (hefiepalIbHbIM OPraHOM HCIIOJHHUTEIBHON BIACTH), U
€CIM B COOTBETCTBHHM C (penepaibHbIM 3aKOHOM O0pabOTKa TaKUX IEPCOHAIBHBIX
JAHHBIX MOKET OCYIIECTBIISITHCS C COTJIACHsl YKa3aHHOTO JIMIIA, MIPU OOpalleHuu 3a
MOJIYYEHHEM MYHULMNAIBHOW YCIYyTH 3aiBUTEIb JOMOJHUTEIBHO MPEJOCTABISET
JOKYMEHTBI, MOATBEPKIAIOIINE IOJIYYEHHE COTJIACHsl YKA3aHHOIO JIMIA WJIU €ro
3aKOHHOTO MpEACTaBUTENs (JUla, HMEIOLIEro NpaBO MPEACTABIATb HHTEPECHI
(GU3MYEeCKOTO JMIIa B COOTBETCTBHM C 3aKOHOJATEILCTBOM) Ha 00paboOTKy
MEPCOHAIBHBIX JIAHHBIX YKAa3aHHOTO JIHII.

16. TlpencraBnsieMble 3asgBUTENEM JTOKYMEHTHI (MHQpOpMalns) Ha OyMaKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:

1) He UMEeTh MOAYMCTOK U UCTIPABICHUMN TEKCTa;

2) He UMEThb MOBPEXKICHHM, HaJu4yhe KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJIEpKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEPEHHBbIE HOTApUYCOM, MPEACTABISIOTCS
3asIBUTEJIEM BMECTE€ C OpWUTMHAJIaMH JOKYMEHTOB, €CJIM HHOE€ HE YCTaHOBJIEHO
COOTBETCTBYIOIINM PETIAMEHTOM.

18. JlokymMeHTBI, BBIJAHHBIE KOMIETCHTHHIMU OpTraHaMHU WHOCTPAHHBIX
roCyJIapCTB U MPEJICTABICHHBIE 3asBUTEJIEM JUISl MOJYYEHUS MYHUIUMIIATILHOW YCIYTH,
JOJDKHBI OBITh JICTAIM30BAHBI, €CIU HHOE HE MPEAYCMOTPEHO MEXKTYHAPOIHBIMU
norosopamMu Poccuiickoii @enepanuu, U NEPEBENCHBI HA PYCCKUM S3bIK. B ciydasx,
MPEAYCMOTPEHHBIX (helepaIbHBIMA 3aKOHAMHU, BEPHOCTh TMEPEBOJA JIOJDKHA OBITh
HOTapHalIbHO YJIOCTOBEPEHA.

19. B cnydae eciu JTOKYMEHTHI MOJAIOTCS Yepe3 MPECTABUTENS 3asBUTENS,
JOJKEH ObITh TMPEACTABICH JOKYMEHT, MOJATBEPKAAONIMI MOJHOMOYUS Ha
OCYLIECTBIICHUE NECUCTBUM OT UMEHU 3asIBUTEIIS:

1) odopmieHHass B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoi
denepaiuy JOBEPEHHOCTD (17151 (GU3NUECKUX JIUIT);
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2) odopmieHHass B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
@denepaliid JAOBEPEHHOCTh, 3aBEpPEHHAs Medarblo (MpU HAIUYMK) 3aABUTENS U
MOAMKCAaHHAS PYKOBOJUTEIIEM 3asBUTEIIS WM YITOJTHOMOYCHHBIM 3THM PYKOBOJIUTEIIEM
JUIIOM (7151 FOPUAMYECKUX JIUIT);

3) Komusi pemieHWus O Ha3HAYeHWW WM 00 wu30panmm nuOO TMpHKa3a o
Ha3HAYEHUU (PU3MYECKOTO JUIla Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe
¢usznueckoe nuio oO0JamaeT MpaBOM JIEHCTBOBaThH OT HMEHH 3asBUTeNs 0e3
JIOBEPEHHOCTH.

Craryc W MOJTHOMOYHS 3aKOHHBIX TMPEACTaBUTENEH 3asBUTENS — (QU3HUECKOTO
JUIA TIOJITBEPKAAIOTCS JOKYMEHTaMU, MPETyCMOTPEHHBIMU (efiepabHBIMU 3aKOHAMH.

20. 3asgBuTenb NpU OOpAIllEHWHM 3a TMOJYYEHHEM MYHULHMIAIBLHON YCIyru
NpPEICTaBIACT JIOKYMEHT, YIOCTOBEPSIOUIMHA €ro JIMYHOCTh B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickon denepanuu.

VYnocroBepeHrne ITWYHOCTU TpakJlaHWHA, HE JIOCTUTIIEro Bo3pacTa 14 er,
MOET OBITh MPOU3BEACHO €r0 3aKOHHBIMU MPEJICTABUTEISIMU (JIMIIAMU, UMEIOITUMU
MPaBO MPEJCTABIIATH €T0 UHTEPECH B COOTBETCTBUU C 3aKOHOAATEIIHLCTBOM).

TpedoBanus k npuemMy (MOJYYCHUIO) U PErUCTPALMU JOKYMEHTOB

21. JInst momy4eHus] MyHUITUTIAIBHON YCIIyTH 3asiBUTENIb MOXKET:

1) Bpy4uTh TOKYMEHTHI JINYHO MYHULIMITAIbHOMY CIIy>KaIllleMY, OTBETCTBEHHOMY
3a pueM (IOJyYeHHUE) U PETUCTPALIUIO IOKYMEHTOB,;

2) HanpaBUTh JOKYMEHTHI IO IOYTE, B Cllydae, €ClId 3TO MPEeIyCMOTPEHO
COOTBETCTBYIOIIUM PErVIAMEHTOM.

22. OcHOBaHUEM ISl Hayajla MpeJOCTaBJICHUS MYHHULUIAIbHONW YCIYTH, €CIH
MHOE HE NPEAYCMOTPEHO IPaBOBbIMU akTamu Poccuiickon denepaunu, npaBOBbIMU
akTaMM roposa MOCKBBI, MyHULIMIIAJbHBIMH HOPMATUBHBIMHU IPABOBBIMU aKTaMH, B
TOM YHCJIE PETJIAMEHTOM, SBJISIETCS ITOCTYIUIEHUE OT 3asBUTEINA JOKYMEHTOB B anmnapar
Cosera nenyTaros.

23. B caydae ecniu WHOE HE MPEAYCMOTPEHO HOPMATHBHBIMHU TPABOBBIMH
akramu Poccuiickoin @enepanuy, HOPMATHUBHBIMH NIPaBOBBIMH aKTaMU TroOpojJa
MocCKkBbI, =~ MyHUUMINAJIbHBIMM  HOPMATHBHBIMM  MPAaBOBBIMH  aKTaMU  CPOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM HAYMHAET HCYHUCIATBCS Ha CIEeNyHOUIUN
pabouuii JIeHb TOcle JHS PErucTpaluu JOKYMEHTOB. B cilydae mnpemocraBieHus
MYHMIIMIIAJBHOW YCIYTM B JI€Hb OOpalleHHs] CPOK MPENOCTaBICHUS MYHUIMNAIbHON
YCIIyI'M HAUMHAET UCUUCIATHCS C MOMEHTA PETUCTPALIMH JTOKYMEHTOB.

24. MyHUIMNAIbHBIN CIy>Kalluii, OTBETCTBEHHBIH 3a MpHeM (IOJIyYeHHE) U
PETHCTPALMIO TIOKYMEHTOB, IIPH MMOTYYEHUN JOKYMEHTOB!

1) ycranaBnuBaeT mpeaMeT JOKYMEHTOB, ¥ IIPU JTUYHOM OOpallleHUuH 3asiBUTEI,
— JIMYHOCTb 3asABUTEIIS;

2) mpoBepseT MNpeACTaBICHHbIE JOKYMEHTHI Ha COOTBETCTBUE TPEeOOBaHUSM,
YCTaHOBJICHHBIM HOPMATUBHBIMM I[paBOBbIMM akTamMu Poccuiickoin dDexepauuu,
HOPMATHBHBIMM  TPABOBBIMM  aKTaMU  ropoja  MOCKBbI,  MYHHUIIMIAIbHBIMU
HOPMATHBHBIMH MPABOBBIMU aKTaMU K O(QOPMIIEHUIO TaKUX JTOKYMEHTOB, HACTOSAILIUM
TpeboBaHusaM 1 TpeOOBAHUSIM PETJIAMEHTA.

25. Ilpm Hamuuuum HEOOXOIUMBIX JOKYMEHTOB Ui MPEJAOCTaBJICHUS
MYHUIUMNIATBHOM yCIYIM M COOTBETCTBMM MX TpeOOBaHUSM, YCTAaHOBJIEHHBIM
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HOpPMAaTUBHBIMM TPaBOBbIMH akTamMu Poccuiickoii ®enepaunu, HOPMATHUBHBIMU
PAaBOBBIMH aKTaMU ropojia MOCKBbI, MyHULIMIAIbHBIMU HOPMAaTHUBHBIMU MPABOBBIMU
aKTaMu K O()OPMIICHHUIO TaKUX JTOKYMEHTOB, HacTOSsIIIUM TpeboBaHUAM U TPeOOBAHUIM
perjiaMeHTa, MYHULUINAJIbHBIN CIyXalluil, OTBETCTBEHHBII 3a HpHUeM (MOJydYEHUE) U
PErHCTPaLUIO TOKYMEHTOB:

1) B ciydae TMUHOTO OOpaICHUS 3asBUTEIIS:

a) eclIM TPEeACTaBICHbl KOMHH HEOOXOAUMBIX JIOKYMEHTOB, CBEpsIeT
MIPE/ICTABICHHBIE IK3EMIULSIPHl OPUTHMHAIOB M KONUN JOKYMEHTOB, IENA€T Ha HUX
OTMETKY 00 MX COOTBETCTBHMHM MOJJIMHHBIM 3K3EMIUISIPaM, 3aBEPSET CBOECH MOIMKCHIO C
yKa3aHUeM JOJHKHOCTH, (haMUJIMM, UMEHU W OTuecTBa (IIpU HAJIMYMH), BO3BpPAIIACT
OpPUTMHAJIBI JOKYMEHTOB 3asBUTEIO, 32 HMCKIIOUYEHUEM CIIY4aeB, MPEIyCMOTPEHHBIX
HOpPMaTUBHBIMHM TPAaBOBbIMU akTamu Poccuiickoit deneparnuu, MPaBOBBIMH AKTAMH
ropoga MoCKBbI 1 MyHUIIUITAJIbHBIMA HOPMAaTHUBHBIMU ITPABOBBIMH aKTAMH;

0) ecau KOMMHU HEOOXOIUMBIX JOKYMEHTOB HE IpPEJCTaBJICHbI, OCYILECTBISET
KOIIUPOBaHUE JOKYMEHTOB, JI€JaeT Ha HUX OTMETKY 00 MX COOTBETCTBUH IOJJIMHHBIM
AK3EMIUISIpaM, 3aBEPSET CBOEH MOAMKUCHIO C YKa3aHUEM JOJIKHOCTH, (paMUIUU, UMEHU U
oTyecTBa (NIPU HAJMYKMM), BO3BpAIACT OPUTMHAIIBI JOKYMEHTOB 3asBHUTENO, 3a
UCKIIFOUEHHEM CJIy4YaeB, NPEIyCMOTPEHHBIX HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickonn @enepannu, NpaBOBbIMU AKTaMU Topofa MOCKBbI M MYHUIWNAIbHBIMU
HOPMAaTHUBHBIMH NIPABOBBIMU aKTaMU;

B) BHOCHT 3aITUCh O NMPHEME JOKYMEHTOB B KYPHAJl PETUCTPAIIUN TOKYMEHTOB;
CPOK pErucTpalvyd JAOKYMEHTOB HE JIOJDKEH MPEBbIIATH 15 MUHYT ¢ MOMEHTa HX
MIPEICTABIICHUS 3asIBUTEIIEM;

') Ha TOKYMEHTaX YKa3bIBaeT JaTy MOJIy4eHUs, CBOM (HaMUIIUIO, UMsI U OTYECTBO
(Tpu HaTUYKK) U 3aBEPSIET JTUIHOU MOAMKCHIO;

n) odopmilieT B JBYX 9K3EMIUIIpaxX PACIUCKy B IMOJYYCHUU JIOKYMEHTOB U
3aBEPSIET JUYHOM MOANKUCHIO KAXKABIN YK3EMILISP PACIIUCKY,

€) mepelnaeT 3asBUTENI0 Ha MOJAMUCH 00a 3K3eMIUISIpa; NEPBBIA SK3EMIUISP
pacnuCKi B TMOJYYEHUH JTOKYMEHTOB OCTaBJSIET y 3asBUTENS, BTOPOH HK3EMIUISP
pacnucku mpuoOmiaer K AoOKyMeHTaMm. IIpu mosydeHun pesynbrara mpenaoCcTaBICHUs
MYHULUINIATBHON YCIIYTH, 3asBUTENb CTABUT JMYHYIO HOAMHUCH (C pacmuppoBKOR
dbamuinu, UMEHU, oTdecTBa (MpPH HAIMYMUM) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILISIPA);

) MepeAaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIIMIAIbHOMY CITYKaIlEMY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B cilyyae MOJy4YeHHs] JOKYMEHTOB M0 MOYTE:

a) BHOCHT 3alKCh O MPHEME JIOKYMEHTOB B )KYPHAJI PErUCTPAIMU JJOKYMEHTOB,;
CPOK PErucCTpaluyd JOKYMEHTOB HE JIOJDKEH MpEeBbIIIaTh OJHOTO pabouyero AHS ¢
MOMEHTa €ro IOJIy4YeHHS] OT MYHHULMIIAJBbHOIO CIIY)Kalllero, OTBETCTBEHHOIO 3a
JEJIOITPOU3BOICTBO;

0) Ha JOKyMEHTaX YyKa3bIBaeT JaTy IOJY4YEeHHs, CBOM (DaMUIHIO, UM U
0TUYECTBO (MPU HATTMYKMH) U 3aBEPSIET JINYHOU MOIUCHIO;

B) odopMiIsieT B JIByX 3K3EMIUIIpax PACHUCKy B TIOJIYYCHUU IOKYMECHTOB H
3aBepsIeT JIMYHOU MOAMUCHIO KX IbIN SK3EMIUIIp PACIHUCKU;

r) nepegaeT OQOPMIIEHHBIM 3K3EMIUIAP PACHUCKA  MYHULIMNAIBHOMY
CIIy’alleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, MJisi OTIPABKU IO MOYTE B
TE€YEHUE OJIHOTO paboyero AHs Mocie AHS PETUCTPALMU T0KYMEHTOB,;
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1) UHGOPMHUPYET 3aABUTENSA O CPOKAaX U CHOCOOAX MOIYYEHHsS] TOKYMEHTOB U
(unm) mHpOpMaALUMK, NOATBEPKAAOIIMX PE3YJIbTaT NPEJOCTABICHUS MYHHUIMIIAIbHOU
YCIIyTH;

€) mepeaaeT NPUHATHIH KOMIDICKT JOKYMEHTOB MYHHIIMIIAIIEHOMY CITyXKallleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

26. 3asBUTEIIO OTKA3bIBACTCA B IIPHEME IOKYMEHTOB, IPU HAJTMYUU CIICIYIOMINUX
OCHOBAHUU:

1) npencraBieHHbIE ~ JOKYMEHTBI HE  COOTBETCTBYIOT  TpEOOBAHUSM,
YCTAQHOBJICHHBIM HOPMAaTHBHBIMM NIPaBOBBIMH akTamMu Poccuiickon dPenepanuu,
IIPaBOBBIMM AaKTaMH Ioposa MOCKBBI, MyHUIIMIIAJbHBIMU HOPMATHUBHBIMU ITPAaBOBBIMU
aKTaMu, HacTOSIMUM TpeOoBaHUAM, PErJIaMEHTOM;

2) TpENCTaBICHHbIE JOKYMEHTHl YTpAaTWIM CUIy (ZaHHOE OCHOBaHHE
IPUMEHSETCS B CIIy4assX MUCTEUEHUs CPOKa JCHCTBUSA JTOKYMEHTA, €CIIM CPOK JEHCTBHS
JOKYMEHTA yKa3aH B CaMOM JJOKYMEHTE JIMOO OIpeJieeH 3aKOHO1aTeIbCTBOM, a TAKXKe
B MHBIX CIydasx, IIPELyCMOTPEHHBIX 3aKOHOJATenbCcTBOM Poccuiickoit Penepanny,
MIPABOBBIMU aKTaMH ropoaa MOCKBbBI, MyHHUIIUITATbHBIMH ITPABOBBIMH AKTAMH);

3) 3asBUTENEM MPEACTABICH HEMOIHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perjiaMeHTe B KayecTBE JOKYMEHTOB, MOJJIEKAIIUX 005S3aTeIbHOMY MPEACTABICHHUIO
3asIBUTETIEM;

4) npeAcTaBI€HHbIE JOKYMEHTBI COJIEp)KaT HEJOCTOBEpHbIE U  (WJIN)
MIPOTUBOPEUYMBBIE CBEICHHUS;

5) mojgada JOKYMEHTOB OT MMEHM 3asBHUTENsl HE YIOJHOMOYEHHBIM Ha TO
JULOM,;

6) oOpameHue 3a NOPEJOCTAaBICHUEM MYHULMINAIBHOM YCIyTH JULA, HE
ABJISIFOLETOCS MOJTy4YaTelIeM MYyHULUIIAIbHOW YCIyTH B COOTBETCTBUU C PErNIAMEHTOM
(1TaHHOE OCHOBaHME HE MPUMEHSETCS B CIyyae €Clid B COOTBETCTBUU C PETJIAMEHTOM K
3asBUTEIIO MPEAbSBIAETCS TPEOOBaHNE O HAJIMUYMU CIIEHUAIBHOIO MpaBa, MOATBEPAUTD
HAJIMYME KOTOPOTO BO3MOXHO TOJIBKO B TIpoOIIecce 00pabOTKH IOKYMEHTOB);

7) oOpalieHue 3asBUTENS 3a MyHUUUIAIbHOM ycnmyrod B anmapatr CoBerta
JENyTaToB, HE MPEeAOCTaBIAIOMMA TpeOyIOLyIOCs 3asiBUTENI0 MYHHULHUIAIBHYIO
ycuyry,

8) MHBIX OCHOBaHUM, YCTAaHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeyeHb OCHOBaHMH I OTKa3a B MIpHEME TOKYMEHTOB, HEOOXOAMUMBIX JIJIsI
MPEAOCTABICHUS MYHMIMNAIBHOW YCIYTH, YCTAHOBJICHHBIA PErIaMEHTOM, SIBISETCS
VCYEPIIBIBAIOIIHM.

28. Ilpm Hamuuuu OCHOBaHMM JJiI OTKa3a B TMpHUEME JOKYMEHTOB,
MYHULMIIAIBHBIA CITy’KalllMii, OTBETCTBEHHBIN 3a MpUEM (IIOJTYUYEHUE) U PETUCTPALIMIO
JOKYMEHTOB!

1) B cmyyae TMYHOTO OOpaIEeHUs 3asIBUTEIIS:

a) YBEIOMJIIET B YCTHOM (hopMe 3asiBUTEIISI O HAJIMYMU OCHOBAHUU JIJIsl OTKa3a B
npueMe JIOKyMEHTOB, OOBSCHSET €My COJAEpKaHHE BBIIBICHHBIX HEIOCTATKOB,
MpeasiaraeT NPUHATh MEPHI M0 UX YCTPAHEHUIO, BO3BPAIAET 3asIBUTEIIO JOKYMEHTHI;

0) B ciydae TpeOOBaHUs 3asBUTEIEM MPEAOCTABICHUS €My IHChbMEHHOIO
penieHus 00 0TKasze B IpueMe JTOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIUCh O IPUEME TOKYMEHTOB B KypHaJl pEerUCTpalii JOKYMEHTOB;

oQopMIIsieT ¥ MOANMCHIBAET B ABYX 3K3EMIUISIpaX MOTHBHPOBAHHBIN OTKa3 ¢
yKa3aHUEeM MPUYMH OTKa3a B IpHeMe TOKYMEHTOB (Jajiee — MpUYMHa OTKa3a B pUEME);
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BbIJIACT (HANpAaBIISIET) 3aABUTEIIO MEPBbIM AK3EMIUISIP MOTUBUPOBAHHOI'O OTKAa3a
B CPOK, YCTAHOBJICHHBIN periaMeHToOM. BTopoil sK3eMIUIsip MOTUBUPOBAHHOIO OTKa3a C
MOANKCHIO 3aBUTENS O MOJYYEHUU (C OTMETKOM O CHoco0€ HalpaBl€HUs pELICHUs
3asBUTEII0) OCTAETCS Ha XpaHeHuu B anmnapate CoBeTa JenyTaToB,;

BHOCHT 3amuch 00 OTKa3e B MpUEME JIOKYMEHTOB B KYpHaJl PETUCTpPALlUU
JOKYMEHTOB,

2) B ciTy4ae MOJIy4eHUs JOKYMEHTOB 10 TOYTE:

a) BHOCHUT 3aIlKCh O MIPHUEME JIOKyMEHTOB B )KYpHaJ PETUCTPAIlUK JOKYMEHTOB,
CPOK pPETruCTpallud JOKYMEHTOB HE JIOJDKEH MPEBBINIaTh OJHOTO pabouero AHS ¢
MOMEHTa €ro TOJy4eHHs] OT MYHHUIMIAIBLHOTO CIIY)Kalllero, OTBETCTBEHHOTO 3a
JIEOMPOU3BOICTBO;

0) opopmIIsieT U MOAMUCHIBAET MOTUBHUPOBAHHBINM OTKa3 C yKa3aHHWEM MPUYHUH
OTKa3a,

B) mnepenaetr OQOpMICHHBIH MOTHBHPOBAaHHBIM OTKa3 W IPEICTaBJICHHBIE
3asiBUTEJIEM OPUTHHAIbI JOKYMEHTOB MYHUIMIIAIBHOMY CIIy’KallleMy, OTBETCTBEHHOMY
3a JIeTIOTPOU3BOJICTBO, ISl OTHPABKH MO TIOYTE B TEUEHUE OJHOTO pabodero JHs mocie
THSI pETHCTPAIH IOKyMEHTOB,;

) BHOCUT 3allUCh O BblJaye (HAMpaBJI€HWM) MOTHBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIINHN KypHAJ PETUCTPALIUU JOKYMEHTOB.

29. B periiaMenTe ycTaHaBIMBACTCS MIPABO 3asIBUTEIIS OTO3BATh JOKYMEHTHI.

30. ns oxumaHwsi oOdYepead, BO3MOXKHOCTH O(OPMIICHHS JOKYMEHTOB
OTBEJICHbl MECTa, OCHAIICHHBIE CTYJbSIMH, CTOJIaMU (CTOMKaMM) C HAJIMYMEM MUCYEH
OyMmaru, py4ek, OJIaHKOB 3aIlpocoB (3asiBJICHUI).

TpeOoBaHusA K yueTy 1OKYMEHTOB

31. VYder JOKYMEHTOB OCYUIECTBIISECTCS MYHHUIMNAIbHBIM  CIIY>KalluM,
OTBETCTBEHHBIM 3a IpHeM (IOJIyU€HHE) U PETUCTPALUI0 JOKYMEHTOB, MOCPEICTBOM
BEJICHUS JKypHaJa perucTpaii J0KyMEHTOB Ha OyMa>kHOM U 3JIEKTPOHHOM HOCHUTEIIE.

32. XKypHanm peructpanuy JTOKYMEHTOB COJICPXKHUT CIEIYIONIue 00s3aTeIbHbIC
PEKBU3UTHI TIPU PabOTE C JOKYMEHTaMHU:

1) mopsiIKOBBIN HOMED;

2) perucTpauroOHHbIN HOMED;

3) nata u BpeMsl peTUCTpaluu JOKYMEHTOB,

4) crioco6 oOpaieHus 3asBUTeNs (JIMYHBIN PUEM, TT0UTa);

5) cBenenus o 3asBuUTeENe — aMUIIHUS, UMSI, OTYECTBO (TIPU HAJTMYUN) 3asIBUTEIIS;

6) KOHTakTHbIE NaHHbIC 3asBUTENs (TenedoH, aapec SJIEKTPOHHOW IMOYTHI U
WHbIE JaHHEIC);

7) HaMMEHOBaHUE MPEOCTABIIIEMON MYHUIIMTIAIIBHOMN YCIYyTH;

8) mepeyeHb MPEICTABICHHBIX 3aABUTEIEM JOKYMEHTOB (C YKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIINX JOKYMEHTOB);

9) mOMKHOCTH, (GamMuiusi, WUMs, OTYECTBO (TIPU HAJIMYUHM) MYHUIUIAIBLHOTO
CITy’>KaIller0, OTBETCTBEHHOTO 3a MpHUEM (TIOIYyIeHHE) U PETHCTPAINIO JOKYMEHTOB;

10) moykHOCTH, (haMWiIvs, WMs, OTYECTBO (NPU HAIWUYHUH) MYHHIIMIIATIHHOTO
CIIy’allero, OTBETCTBEHHOr0 32 00pab0TKYy TOKYMEHTOB,;

11) nmarta  QakTHYECKOrO  TPEJAOCTABIICHUS  3asABUTEIIO  pe3yJsibTaTa
MPEIOCTABIICHUSI MyHULIMTIATBHON YCIYTH;
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12) Tekymmii CTaTyC pacCMOTPEHUS TOKYMEHTOB:

«3aperUCTPUPOBAHOY;
«OTKa3 B PETUCTpAIlMW» — O3HAYaeT, YTO 3asBUTCIIO OTKA3aHO B IPHEME
JOKYMEHTOB,
«Ha WCHOJHEHHWHM» — O3Ha4yaeT, YTO MJET pPAacCMOTPEHHUE JOKYMEHTOB IIO
CYIIECTBY;

«IIPUOCTAHOBJICHO» — IPU YKAa3aHUM ITOrO CTaTyca O0S3aTENbHO 3aIOJIHSIETCS
PEKBU3UT «CPOK, Ha KOTOPBIA NPUOCTAHOBJIEHO IPEAOCTABICHUE MYHHIMIAIbLHON

YCILYTHY;
«OTO3BAaHO» — YKa3bIBAETCS, €CIIN IOKYMEHTHI OTO3BaHbI 3asIBUTEIIEM;
«pELICHO IIOJIOXKUTENbHO» — O3HA4aeT, 4YTO 3asBUTENI0 IPEJOCTaBleHA
MYHULIMIIATIbHAS YCIIYTa;
«OTKa3aHO» — O3HA4aeT, 4YTO 3aiBUTEII0 OTKA3aHO B IPEJOCTABICHUU

MYHULIMIAIBHOMN YCIIyTH,

13) nara u3MeHeHus cTaTyca paCCMOTPEHUSI TOKYMEHTOB;

14) cpok, Ha KOTOPBIH MNPUOCTAHOBJIEHO MPEJOCTABICHHE MYHUIMIAIBHOU
YCIIyTH,

15) dbamunus, ums, oT4ecTBO (MPU HAJTUYUK) MYHULIMUNAIBHOTO CIIYXallero,
BBIJIABIIETO  (HANMpaBUBIIETO) 3asBUTENIO JOKYMEHTHl U (wid) uHGOPMAIUIO,
MOATBEPKIAIOIINE MTPENOCTABIEHUE MyHUIIMTIATBHOM YCIYTH.

33. XKypHan peructparnui JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE — ATO KHHUTA
ydyera, 3arloJIHEHHAass BPYYHYKO, B TBEpPAOM IMEpeIvieTe, MPOIIHYpOBaHHAas,
MIPOHYMEPOBAHHAsA, 3aBEPEHHAsI MOJINUCHIO TIaBbl MyHUIIUIIATILHOTO OKpyra CeBepHoe
N3MaiiioBo U CKperieHHas nevyaTthbio anmnapara CoBeTa AenyTaToB.

OmuOKu B 3aNTUCAX UCTIPABIISIIOTCS IMyTEM 3aU€pKUBAHUS HEMTPaBUIILHOM 3aIncu
C YKa3aHWEM MPaBUJIBHOW PENAKUHUHM W 3aBEPEHUEM MOAMHUCHI0 JOJKHOCTHOrO JIUIA
(MyHMIIMTTAJIBHOTO CiTy>Karero) anmnapara CoBeTa JeMmyTaToB, BHECIIETO UCTIPABIICHUS,
C YyKa3aHHEeM ero JOJKHOCTH, (aMUIIUM, WMEHH, OTdecTBa (NP HAIWYUH).
Hcnonb3oBaHne KOPPEKTHPYIOUIUX CPEACTB JMOO 3aMEHa CTpaHULl B JKypHale
pErucTpaluy JOKyMEHTOB HE I0ITyCKAIOTCS.

34. Ilpu moNydeHHWH JOKYMEHTa, TMOJATBEPKIAIONIETO TMPEI0CTaBICHUE
MYHULIMOAIBHOM yCIyrd, Ha PYKH 3asBUTENIb CTaBUT JIMYHYIO TOANHUCH (C
pacmiupoBkoit pamuauu, WUMEHH, oTuecTBa (MPU HAJIMYUM) B COOTBETCTBYIOIIECH
CTpOKe 3ampoca M B rpade >KypHajla pEerucTpaldd JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpebdoBanus kK 00padoTKe TOKYMEHTOB

35. OcHoBanueM [yisi  Hauyajga MPOLENYpbl  SBJISETCS  MOJy4YeHHE
MYHUIIMIIAJIBHBIM CIyXAallliM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, IOJHOTO
[TaKeTa JOKYMEHTOB, ITPEACTABIICHHBIX 3a5BUTEIIEM.

36. MyHHIIMTTAJIBHBIN CITyXall1ii, OTBETCTBEHHBIN 3a 00pabOTKY JOKYMEHTOB:

1) ocyuiecTBisieT MPOBEPKY JAOKYMEHTOB, MPEJICTABICHHBIX 3asBUTEIEM, Ha
COOTBETCTBUE TPEOOBAHUSM, MPEABSIBISIEMBIM K COACPKAHUIO U O(QOPMIICHUIO TaKUX
JOKYMEHTOB HOpMaTUBHBIMHU MPaBOBbIMU akTaMu Poccuiickoin denepannu, MpaBoOBbBIMU
akTamu ropoga MoCKBbI, MyHULIUIIATbHBIMA HOPMATUBHBIMHU IIPAaBOBBIMU AKTAMH;

2) Ha OCHOBAaHMM aHalU3a CBEACHHM, COAEp)KaUUMXCs B JOKYMEHTaX,
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YCTaHABJIMBAET HAJIMYME TMpaBa 3asBUTENsl Ha TMPEJOCTABICHHE MYHHULIMIATBHON
YCIIyTH;

3) mpH BBHIABICHHM OCHOBAaHWW JUIA TIPUOCTAHOBJICHHS IPEIOCTABICHUS
MYHULIMOAIBHOM  yCIYTM  TOTOBUT MPOEKT PEIICHUS O  IMPUOCTAHOBICHUU
MPEJOCTABICHUS MYHUIMIIATILHOW YCIYTd, BU3UPYET €ro M MEepelaeT JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOIIETO PELICHUs TJIaB€ MYHULMIAIBLHOro okpyra CeBepHoe
N3maiinoBo. [IpoekT pelieHus: 0 MpUOCTaHOBICHUH MPEAOCTABICHUS MYHUIIUTAIBHOM
YCIAYTd  JIOJDKEH  COJAEpKaTh ~ MOTUBHUPOBAHHbIC  MPUYMHBI  MPUOCTAHOBIICHUS
MPEJOCTaBICHUS MYHUIIMNAIBHON YCIYI'M, COOTBETCTBYIOIME OCHOBAaHUSIM JJiA
NPUOCTAHOBJICHUSI €€ MPENOCTaBICHUS, MPEIyCMOTPEHHBIM PErJaMEHTOM, a TaKXKe
CPOK MPUOCTAHOBJICHHUS,

4) mpu BBISBICHUM OCHOBAHMM I OTKa3a B MOJYYEHUU MYHUIUIAIBHOM
YCIYyI'H TOTOBUT MPOEKT pEHIeHHs 00 OTKa3e B MPEJOCTaBICHUM MYHUIIMIAIbHON
YCIYTH, BU3HPYET €ro W IMepelacT JIOKYMEHTbl C MPOEKTOM COOTBETCTBYIOIIETO
penieHus riaBe MyHulunansHoro okpyra Cesepnoe M3maitnoso. Ilpoekt perenust o6
OTKa3e B MPEJOCTABICHUU  MYHUIUMIAIBHOW  YCIYIM  JIOJDKEH  COJIepXkKaThb
MOTHUBHUPOBAHHBIE MPUYMHBI OTKa3a B MPEIOCTABICHUM MYHMIIUIAIBLHON YCIYTH,
COOTBETCTBYIOIINE OCHOBAHUAM JIJI1 OTKa3a B €€ MPEIOCTaBICHUH, IPEIYCMOTPEHHBIM
pErIaMeHTOM;

5) mpu OTCYTCTBUHM OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUHA MYHULIUITATIHHOM
YCIYTd TOTOBUT TPOEKT PEIICHUS] O MPEJOCTaBICHUM MYHUIUNMAIBHOU YCIyTH H
MepesaeT  JIOKYMEHTBI €  MPOEKTOM  COOTBETCTBYIOUIEIO  PEIICHUS  TJIaBe
MyHULMOanbHOTO oKpyra CeepHoe M3maitnoBo. [IpoekT pelieHns o npeaocTaBICHUH
MYHULIMOAIBHOM  YCIYTM  COJIEPKUAT CBEICHHUS, XapAKTEPU3YIOIIHE Pe3yJbTar
MPENOCTaBIECHUS MYHHUIIUTIAJTbHON YCIIYTH;

37. PernaMeHTOM MOTYT OBITh YCTaHOBJIEHBI OCHOBAHUS ISl IPUOCTAHOBIICHUS
MPEJOCTaBIECHNUS MYHULUHMNAIBHOM YCIYrM, a TakKXe CpPOKH MPUOCTAHOBJIECHUSA
MPEIOCTaBIECHNS MYHUIIUIIAIbHON YCIIYTH.

Cpok  TPUOCTAHOBJIEHUSI  TPEAOCTABICHUS ~ MYHUIMOAIBHOW  YCIyTH
HCUUCIACTCS C JaThl NPUHSATHS pEHIEHUS O NPUOCTAHOBJICHUU MPEAOCTABICHUS
MYHHUIUITAIBHON YCITYTH.

[IpenocraBieHne MyHUUMIAIBHOM YCIYrd BO30OHOBIISIETCSI HE TIO3JHEE
paboyero JHs, CJIEIYIONIETO 3a JHEM YCTPAaHCHMs] MPUYUH, CTABIIUX OCHOBAHUEM IS
MPUOCTAHOBJICHUSI ~ TPEJOCTaBJICHUSI ~ MYHULMNAIBHOM  YCIIYTH. 3asBUTEIb
uHopmMupyercs O BO30OHOBJIEHUM TMPEAOCTABICHUS MYHUIIMIAIBHONW  YCIyTH
CIIoco0OM, YKa3aHHBIM B 3aIpoce (3asBJICHUN).

38. IlepeueHb OCHOBaHWUW I  TPUOCTAHOBIEHUS  MPEIOCTABICHUS
MYHULIMNAIBHOUN YCIIYTH, YCTAHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCS KCUEPIBIBAIOIIUM.

39. Pemenne o MpHOCTAHOBICHUHM MPEIOCTABICHUS MYHHUITUNAIBHOU YCIYTH
HaIPaBJISIETCS 3asIBUTENIO HE TO3JHEE CICAYIONIEro paboyero AHS C JaThl MPUHATHS
pelIeHUs O TMPUOCTAHOBJICHUHM TPEIOCTABICHUS MYHUIIMIIAIBLHON YCIyru Judo
BBIJIACTCS 3asBUTENIO B JICHb OOpAIllCHUS B Clydae MPEIOCTABICHUS MYHHUIIUITAIBHOM
YCIIYTH B IEHb OOpaIlleHHUs.

39. Pemienue 0 mMpUOCTAaHOBJIEHUU MPEIOCTABICHUS MYHUITUTIAILHON YCIYTU U
CPOK NIPUOCTAHOBJICHUS PETUCTPUPYIOTCA B )KypHaJIe PErUCTpaIlui JOKYMEHTOB.

40. OcHOBaHUSAMH JJI1 OTKa3a B MPEIOCTABICHUM MYHUIUMAIBHOW YCIyTH
SIBJISTFOTCSI:
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1) npencraBieHue JIOKYMEHTOB HE  COOTBETCTBYIOUIMX  TpeOOBaHUSIM,
YCTAHOBJICHHBIM TMpaBOBbIMU akTamu Poccuiickon dDepepanuu, ropoma MOCKBBI U
MYHULIMIATbHBIMU MTPABOBBIMH aKTaMH, HACTOSIIUM TpeboBaHUSIM, PETJIAMEHTOM, €CIIH
yKa3aHHbIE 00CTOATENbCTBA OBUIM YCTAHOBJIEHBI B ITpoLiecce 00padOTKU JOKYMEHTOB,;

2) yrTpata CwWibl MPEACTABICHHBIX JOKYMEHTOB, €CIIM  yKa3aHHbIC
00CTOATENHCTBA ObUIM YCTAHOBJICHBI B IIpoIiecce 00pabOTKHU JOKYMEHTOB,

3) ucreyeHue CpoKa MPUOCTAHOBJICHUS NPEIOCTABICHUS MYHULUIAIbHOM
YCIYI'M, €CIId B TEYEHHWE JAHHOTO CpOKa HE OBbUIM YCTpaHEHbl OOCTOATENbCTBA,
MOCITYKUBIIME MPUYMHAMU JUJISl IPUOCTAHOBIICHUS NPEIOCTABICHUS MYHHUIMIAIbHON
YCIIyTH;

4) HanuuMe B TPEACTABICHHBIX JOKYMEHTAX MPOTUBOPEUYUBBIX JIHOO
HEJOCTOBEPHBIX CBEJICHMM, €CIM yKa3aHHbIE OOCTOSITENbCTBA ObUIM YCTAHOBJICHBI B
nporiecce 00pabOTKH IOKYMEHTOB,;

5) oOpaiieHue 3a MNPEJOCTABICHUEM MYHUIMNAIBHOM YCIyTH JIMIA, HE
SBJISIFOILIETOCS MOJy4aTeIeM MYHHIIMIAIBHON YCIYTH B COOTBETCTBUU C PETIAMEHTOM
(IaHHOE OCHOBAaHME MPUMEHSETCA B TOM CIlyyae, €CIIM B COOTBETCTBUU C PETJIAMEHTOM
K 3adBUTENIO MpPEeabABIsSIeTCsl TpeOOBaHHE O HAJIWYUU CIEUUAJIBHOTO IpaBa,
MOATBEP/IUTh HAJIMYUE KOTOPOrO BO3MOXXHO TOJBKO B Mpouecce 00paboTKu
JOKYMECHTOB).

41. PernamMeHTOM MOTYT OBITh YCTAHOBJIEHBI JIONOJHUTEIbHBIE OCHOBAHMS IS
OTKa3a B  MPEJAOCTABICHUM  MYHULHUIAIBHONM  YCIOyrd,  HOpeayCMOTPEHHbIE
HOPMATHBHBIMHM TpPaBOBbIMU akTamu Poccuiickoii ®Depepanuu, MPaBOBBIMU aKTaMU
roposia MOCKBbI 1 MyHUITUTIAJTbHBIMU HOPMATUBHBIMU TTPABOBBIMH AKTaAMHU.

42. IlepeyeHb OCHOBAaHMM IJisi OTKa3a B MPEIOCTABICHUU MYHHUIUIIAIHLHOM
YCIIYTH, YCTAHOBJICHHBIN PETIAMEHTOM, SIBIISIETCSI UCUEPIIBIBAIOILIM.

43. Pemenue 00 OTKa3e B TNPEIOCTaBICHUM MYHHUIIUNAIBHOW YCIYTH C
yKa3aHMEM I@PUYMH OTKa3a HaNpaBIIETCs 3asBUTENI0O HE II03[HEE CJEAYIOLIEro
pabouero [HA C JAaThl TPUHATUS penieHuss 00 OTkKa3e B MPENOCTaBICHUU
MYHUIUNATBHOW ycimyrd JuOO BBIAAETCS 3asBUTEII0 B JEHb OOpallleHus B ClIy4ae
MPEA0CTABIECHUS MyHULIMIIAIBHON YCIYTH B IEHb OOpaIieHusl.

44, Pemenue 00 OTKaze B MPEJOCTABICHUM MYHUIUNAIBHOU YCIyTH
PETUCTPUPYETCS B )KypHAJIE PErUCTPALUUA JOKYMEHTOB.

TpeOoBaHus K NPUHATHIO PELICHUS NIPH
MperoCTaBJIeHUH MYHHIUNIAJIBHON YCIYI'H

45. OcHOBaHMEM MJi1 TPUHATUS  PEUIEHUs TMpU  [PEJOCTABICHUH
MYHULUINIAIBHOM YCIYrdM SBISIETCA IOJIY4YEHUE IJIABOM MYHHLMIIAIIBHOTO OKpyra
CesepHoe M3MaillIoBO JOKYMEHTOB U ITPOEKTA PELICHHUS.

46. I'naBa myHununanasHoro okpyra Ceseproe M3maitnnoBo:

1) momnuchIBaeT TPOEKT PEIICHUS TPU COOTBETCTBUH MPEICTABICHHOTO
MpoeKkTa TpeOOBAHMSIM HOPMATUBHBIX MPaBOBbIX akTOB Poccuiickoit deneparuu,
MPaBOBBIX aKTOB ropojia MOCKBbI, MyHUIIMITAJIbHBIX HOPMATUBHBIX MPABOBBIX aKTOB, B
TOM YHCJIE€ PETJIAMEHTa,;

2) BO3BpAIIaeT JOKYMEHTHI M TPOEKT PEIICHUS Ha TOPAOOTKY MYHHIIUIIATBEHOMY
CIIy’XaIlleMy, OTBETCTBEHHOMY 3a 0Opa0OTKy JOKYMEHTOB, C YKa3aHUEM HpPHYMUHBI
BO3BpaTa NpH HECOOTBETCTBHM IMPEJICTABIEHHOIO MPOEKTAa pELIEHUs TpeOOBaHUSIM
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HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickoit denepaiiu, MpaBOBBIX aKTOB Topoja
MoCKBBI, MyHHUIIUTIAIBHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, PETIAMEHTA.
47. Pemenue, MNOANMCAHHOE TJIABOM MyHHUIUINAIbHOrO okpyra CeepHoe
N3MmaiinnoBo, SIBASIETCS KOHEYHBIM PE3YJIbTATOM MPEAOCTABICHUS MYHUIUMAIBHOU
YCIIYTH.

TpeﬁoBaHl/lﬂ K BbIIa4€ 3asiBUTEII0 JOKYMEHTA, MOATBEPKAAOIIECTO
nmpeaocraBjJI€HUEC MYHI/IIII/IHaJIBHOﬁ YCIYId, NJIH PCIICHUS O MPUOCTAHOBJICHUH
npeaocraBJdCcHUsA MyHHHHHaﬂbHOﬁ YCayru

48. MyHULIMMTAJIBHBIN CIy’>Kallliid, OTBETCTBEHHBIM 3a BblJady (HampaBiiCHUE)
3asIBUTENIO Pe3yJibTaTa MPeA0CTaBICHUS MyHUITUTIATLHON YCIYyTH:

1) uHpOpMHpYeET 3asABUTEISA O pe3yJbTaTe NPEOCTABJICHUS MYHHIIUAIBHOM
YCIYTH WIM O TPUOCTAHOBICHUU TMPENOCTABICHUS MYHUIIMIIAIBLHON YCIyTrd MO
TenedOHy WU DJIEKTPOHHOM MOYTe, YKa3aHHBIM 3asBUTENIEM B 3a1Ipoce (3asiBJICHUHN);

2) o0ecrieunBaeT Tepenady 3asBUTEIIO JOKYMEHTa, TOATBEPIKIAIOIIETO
MPEAOCTABICHUE MYHHULIMNAIBHOM YCIYTdM, WIA PELIEHHsS O MPUOCTAHOBIICHUU
MPEI0CTABIECHUS MyHULIMIIATIBHOM YCIYTH B COOTBETCTBUU C PETJIAMEHTOM,;

3) mpoBepseT TOJHOMOYHS W (WJIM) JUYHOCTH 3asBHTENSA, IOJIYYaroIiero
JOKYMEHT, MOATBEPKAAIOIINI PEI0CTaBICHUE MyHUIIUNIATBHONW YCIYTH, WIH PEIIECHUS
O MPUOCTAHOBJICHUH MPEAOCTABIICHNUS MYHULUIIAIBHON YCIYTH JTUYHO.

49. JIokyMeHT, MOATBEPKIAIOIMIUM MPEIOCTAaBICHUE MYHUIIUIAIBLHON YCIIyTH,
WIM PEIICEHHEe O TMPUOCTAHOBJICHUHM TNPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH, B
COOTBETCTBHUH C PETIIAMEHTOM MOYKET OBITh:

1) BeImaH 3asBUTENIO (MIPEACTABUTENIO 3asSBUTENSA) JIMYHO; BPEMs OXKHUIAHUS B
ouepeau ONpeAeNsIeTCs s KaKI0M MYHUIIUITAIGHON YCITYTH B PETJIAMEHTE;

2) HampaBJIEH 3asIBUTEIIO OYTOBBIM OTIIPABICHHUEM.

50. 3asgBuTenp BHpaBe yKazaTh Croco0 W (QopMy TMOIY4YEHHUS JOKYMEHTAa,
MOATBEPKIAIOLIECTO MPEIOCTABIECHUE MYHUIMIAIBHON YCIYTd, WIM PEIIeHUs O
MIPUOCTAHOBIIEHUH MTPEAOCTABIICHNS MYHULIMIIAIBHON YCIYTH.

51. B ciyuae eciu B 3ampoce (3asiBJI€HHMH) OTCYTCTBYET MH(oOpManusa o popme
MOJIyYeHUS TOKYMEHTA, OATBEPKAAIOLIEr0 MPEeI0CTaBICHUE MYHULIMITAIbHOW YCITYTH,
(pewieHuss 0 MPUOCTAHOBJIEHUM MPENOCTABICHUS MYHHUIMNAIBHOW YCIYru) U (WIJIH)
cnoco0e ero MnojydyeHus, UHPOPMUPOBAHUE 3asBUTENSI OCYILECTBISAECTCS HCXOAS W3
dbopMBI U crocoba, KOTOpbIe OBLIM HCIOIB30BAHbBI 3asSBUTENIEM IS IIPEAOCTABICHUS
JOKYMEHTOB.

52. B cnywae TpeOOBaHUSA 3asABUTENS OJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPKIAIONIMM TIPEIOCTABICHUE MYHUIIUMIATBHON YCIYTH, 3asBHUTEIIO BBIIAIOTCS
(HampaBJISIFOTCSI) OPUTHHAIBI TPECTABICHHBIX WM JOKYMEHTOB, 32 HCKJIIOYCHHEM
CIy4aeB, IPEIyCMOTPEHHbIX HOPMATUBHBIMHU MPABOBBIMH akTamu Poccuiickon
denepanuu, MPaBOBLIMU aKTaMH ropojia MOCKBBI U MyHUITUTIATBHBIMA HOPMATUBHBIMU
MIPaBOBBIMH aKTaMH.

53. B cayuae ecium B BBIJJAaHHOM JIOKYMEHTE, MOATBEPKIAIOIIEM
MPEAOCTABIEHNE MYHULIMNAIBHON YCIyrd, AOMNYIIeHa omedaTtka W (WiM) omuoka,
annapat CoBeTa JENyTaTOB HMCHPABUTh JIONYIIEHHbIE ONMEYaTKu U (W) OMMOKHU B
BBIJJAHHOM JIOKYMEHTE.
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54. B ciywae ecnu MyHMIMOAIbHAs YCIyra MpeIOCTaBIsIeTCS B JIEHb
oOpailleHusl U JOMYIIEHHbIE OlevaTku W (Wiau) omuOKH OOHApY>KEeHbI cpaszy Iocie
BbIIaYM JOKYMEHTA, JOMYIIEHHbIE OMe4YaTku U (WIKM) OIMOKKA JOJKHBI OBITH
MCIIPABIICHBI, & UCTIPABJICHHBIN JOKYMEHT BbIJJaH 3asBUTEIIO B 3TOT XK€ JICHb.

55. B uWHBIX ciyyasx CpOK HCIpPAaBIEHUs OMYLIEHHBIX ONEYaTOK W (WIIN)
OIMOOK U BbIJIaUd (HAMpPABJICHUS) 3aABUTEII0 UCIPABICHHOIO JOKYMEHTa HE JOJIKEH
MpeBBIIIATh MATH pabouux JHEW ¢ MOMEHTa OOpalleHHs 3asBUTENS 3a MCIPABICHUEM
OTIeYaTOK U (W) OIIHOOK.

Bbigaua qy0uuMkaTta 10KyMeHTA, NOATBEPKIAI0IIEro
npeaocTaBjieHHe MyHHIUNAIBLHON yCJIyTIH

56. B ciydasix, mpeayCMOTPEHHBIX PErJIaMeHTOM, 3asBUTENIb MOXKET 00paTUTHCS
B ammapar CoBera JemyTaToB 3a IMOJy4YyeHHWEeM JyOiaukara  JOKYMEHTA,
MOATBEP>KIAIOIIETO MPEA0CTABICHUE MYHHUIIUIIATBLHOM YCIyTH (1anee — ny0JuKar).

57. JIoKkyMeHTBI, HEOOXOMMBbIE SISl BbIAAa4YM AyOIuKara:

1) 3asiBIIeHHE Ha MOJyYeHUE TyOIUKaTa;

2) UCIOPYEHHBI OPUTHHAN JTIOKYMEHTA, MOATBEP:KIAIOIIEr0 MPEJOCTABICHHUE
MYHHUITUTIATFHOU YCIIYTH (B CITydae MOPYH).

58. JlyOnmkar MOJDKEH BOCIPOHM3BOJIWTH BCE PEKBH3WUTHI OpPWUTHHAIA paHEe
BBIJITAHHOTO JIOKYMEHTA, MTOATBEPKIAIOIETO MTPEIOCTABICHNE MYHHUITUTIIAIBHON YCITyTH.
B BepxHeM mpaBoM yIiTy POCTABIISIETCS OTMETKA «TyOIUKaT.

59. O6muii cpok BbIaun AyOIMKaTa HE MOXKET MpeBbiaTh 10 pabounx gHEl.

60. Ilpu odopmienun nyOiUKaTa HMCHOPYCHHBIM OPHUTHMHAT JIOKYMEHTA,
MOATBEP>KIAIOIIETO MPEA0CTABICHUE MYHHUITUTIATBLHON YCITYTH, U3bIMACTCH.
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[Tpunoxenue 4
K NocTaHoBjeHuto anmnapara Coera
JENyTaTOB MYHHUITUIAIBHOTO OKpyTa
Cesepnoe M3maiinoBo
oT 20 toma Ne

IHHonoxenue
00 0CO0EHHOCTAX MOJAYM U PACCMOTPEHUS KaJ100 HA pelieHus U (MJIH) AelCTBUA
(0e3peiicTBue) annapara CoBera 1enyraToB MyHHIIUIIAJIBLHOT0 oKpyra CesepHoe
N3maiisioB, ero J10JKHOCTHBIX JIMI M MYHHMIMIIAJIBHBIX CJIYKALIMX

1. Hacrosimee IlonoxeHnue ycTaHaBIMBaeT OCOOCHHOCTH MOJAYM U
paccMOTpeHHsT Kajlod Ha HapylleHUE TMOpsKa MPeIOCTaBICHUS MYHHUIMNATIbHBIX
yCIIyT, BBIpa3UBIIEECsS B HEIIPAaBOMEPHBIX PEIICHUAX U (WiIH) neicTBUsAX (Oe31elcTBUN)
annapara CoBeTa JenyTaTtoB MyHUIIMNAIbHOro okpyra CeBepHoe M3maiinioBo (nanee —
anmapatr CoBeTa JEMyTaTOB), €ro JOJDKHOCTHBIX JIMII ¥ MYHUIMMATBHBIX CITY>KaIluX
MIPU MIPEAOCTABICHUY MYHULIMNIATBHBIX YCAYT (Hanee — Kanoosl).

2. JletictBue Hacrosimero [lomokeHuss pacmpocTpaHsieTcss Ha  KaloObl,
MOJaHHbIE c cOOJII0ICHUEM TpeOoBaHUI denepanibHOTO 3aKOHa
or 27 wmrong 2010 roma Ne 210-®3 «OO0 opraHuzanuu MOpeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT».

KanoObr Ha pemenuss u (wim) nedctBus (Oe3neiictBue) ammapara CoBeta
JEMyTaTOB, €ro JOKHOCTHBIX JIUL U MYHUIMIAJIbHBIX CIIY)KAlUX, HE CBSI3aHHBIE C
HapylIeHUEeM TMOpsAJKa NPEJOCTaBICHUS MYHULMINAIBHBIX YCIYI, TOJNAITCA U
paccMaTpuBarOTCA B COOTBETCTBHM C TpeOoBaHusIMU (DenepaabHOro 3aKOoHA OT 2 Mast
2006 roma Ne 59-®3 «O mopsinke paccMoTpeHus oOpalieHuil rpaxaad Poccuiickoi
denepanum.

3. 3asBuTenb MOXET OOpaTUThCA C Kano0oil, B TOM YHCIE B CIEAYIOIIMX
clyJasix:

a) HapyIlIeHWEe CPOKa PETUCTPAIlMU TOKYMEHTOB 3asSBUTENS O MPEIOCTaBICHUH
MYHUIIUNIAIHOW YCIyTH (J1ajee — IOKYMEHTBHI), a TaKkxke Mopsaka OoQOopMIICHHS |
BBIJIaYU PACIUCKU B TIOJyYEHUHU JOKYMEHTOB;

0) TpeboBaHUE MPEACTABICHUS 3asBUTETIEM JOKYMEHTOB, HE MPETYCMOTPEHHBIX
aJIMMHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTaBICHNUS MYHHUIMIIAIBHON yCIIyTu (nanee —
peryiaMeHr);

B) OTKa3 B IpHEME JOKYMEHTOB, IPEACTaBICHUE KOTOPBIX MPEIyCMOTPEHO
perJaMeHToM, 0 OCHOBAHUSIM, HE NMPEAYCMOTPEHHBIM PETIAMEHTOM,;

r) TpeOOBaHME BHECEHUS 3asBUTEJIEM IPHU MPEIOCTABICHUU MYHHUIUMAIBHOM
YCIIyTHU TUIAaThl, HE IPETyCMOTPEHHOMN periiaMeHTOM;

1) HapylIeHHe cpoKa MpeA0CTaBICHUS MyHUIIUTIATIbHON YCIIyTH;

€) OTKa3 B TPEJOCTAaBICHUH MYHUIMNAIBHON YCIyrW, TIO OCHOBaHUSM, HE
MPEyCMOTPEHHBIM PETJIaMEHTOM,;

) OTKa3 B MCIPABICHUM IOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3ynbTaTe MPeaoCTaBICHUS MYHHUIIUINIATBHONW YCIYTH JOKYMEHTax JIMOO HapyIIeHUE
YCTaHOBJICHHOTO CPOKa TAKUX MCTIPABIICHUIA.

4, YKanoba nmomaetrcsa B anmapat CoBera JeMyTaToB B MUCbMEHHOW (Qopme Ha
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OyMa>KHOM HOCHTEJIE UJIU DJIEKTPOHHOM BUJIE:

a) Mpu JUYHOM Tpueme 3asButesns. [Ipu 3ToM 3asBUTENb JOJIKEH MPEICTABUTD
JTOKYMEHT, YAOCTOBEPSIONNNA JTUIHOCTh. Bpems mpuema >xanobd M0DKHO COBMAAATh CO
BpEMEHEM IpueMa JOKYMEHTOB;

0) MOYTOBBIM OTIPABIICHUEM,;

B) C HCHOJb30BaHUEM oduimambHOro cairta ammapara CoBera JEMyTaTOB B
WH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH «IHTepHeT.

5. XKanoba noymkHa coepKaTh:

a) HaumMeHoBaHWe anmapara CoBera JemyTaToB JIMOO JOJDKHOCTh M (HJIH)
dbaMunuioo, UM M OTYECTBO (MPU HAIMYMM) JOJDKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJsieTCs XKanooa;

0) TOKHOCTD U (WIK) haMUINIO, UMS, OTYECTBO (IIPH HAJTUYUH) JOJKHOCTHOTO
JUIA, MYHUIIMIAIBHOTO CIYXKalIero pemieHus u JaerctBust (0e3neicTBre) KOTOPOro
o0OKamyroTcs,

B) (hamminio, uMsi, oT4ecTBO (TIPU HAJMYUH), CBEACHHUS O MECTE >KUTEJIbCTBA
3asBUTENIS, a TaKke HOMep (HOMepa) KOHTakTHoro Ttenedona, azapec (aapeca)
AIIEKTPOHHON TOYTHI (MMPH HATMYWW) M TIOYTOBBIM aJIpec, MO KOTOPHIM JOHKCH OBITh
HaIlpaBJICH OTBET 3asBUTEIIIO;

I) JaTa TOJayd M PETUCTPANMOHHBIH HOMEpP JOKYMEHTOB (32 HMCKITIOYCHHEM
cirydaeB 00KaJOBaHUS OTKAa3a B MPHUEME JJOKYMEHTOB M €T0 PETHUCTPALIHH );

J) CBEACHUS O peIICHMSIX U (Win) JNeUcTBUAX (0e3ACHCTBUM), SIBISIOIIUXCS
MIpeAMETOM 00KaIOBAHUSA;

€) IOBOJIbI, HA OCHOBAaHWUU KOTOPBIX 3asBUTEIh HE COIIACEH C 00XKayeMbIMU
pemieHusiMA U (uiu) gaeictBusiMu  (Oe3zpeiicTBueM). 3asBUTENIEM MOTYT  OBITh
MPEICTABJICHBl JOKYMEHTHI (MpU HAJUYMH), MOATBEP)KIAIONIUE JOBOJBI 3asBUTEIIS,
JIN00 UX KOIINH,

) TpeOOBaHUS 3asIBUTEIS,

3) IepeYeHb MPUIIATAEMBIX K KaI00e JOKYMEHTOB (TIpH HATUYHH).

W) 1aTy COCTABJICHUS >KajJ00bI M TIOIITUCH 3asIBUTEIIS.

6. B cnyuae ecnu xanoba momaercs yepes3 MPEACTaBUTENs 3asBUTEINS, TaKkKe
MIPEACTABISICTCS JIOKYMEHT, TIOATBEPXKIAIONTNN TIOJHOMOYHS Ha OCYIIECTBICHUE
JNEUCTBUM OT UMEHHU 3asIBUTEJIS:

a) odopmiiecHHasT B COOTBETCTBMHM C 3aKOHOJATEILCTBOM Poccuiickoii
denepaiuu JOBEPEHHOCTD (1151 GPU3UUYECKUX JIUIT);

0) odopmiaeHHas B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickoi
Qenepanu  JOBEPEHHOCTh, 3aBEpPEHHAss IMeyaTblo (MpU HAIWYMUM) 3asBUTENS H
MOAMKMCAaHHAS PYKOBOJUTEIIEM 3asBUTEIISI WM YIIOJITHOMOYEHHBIM 3TUM PYKOBOJUTEIEM
UM (IU1s1 FOPUIUYECKUX JUIT);

B) KOMHUS peHIeHUS O Ha3HAauYeHWW Wik 00 wu30panuu MO0 mMpuKaza o
Ha3HAUYCHUHU (PU3WYECKOTO JUIA Ha JIODKHOCTh, B COOTBETCTBHU C KOTOPHIM TaKOeE
¢uznueckoe MO 00MamaeT MpPaBOM JICUCTBOBaTH OT WMEHW 3asBHUTENs 0e3
JIOBEPEHHOCTH.

CraryCc W MOJTHOMOYHS 3aKOHHBIX TPEICTaBUTEICH 3asBUTENSI — (U3HUESCKOTO
JIUIIA TIOITBEPKAAIOTCS JOKYMEHTaMHU, MPETyCMOTPEHHBIMU (eepabHBIMU 3aKOHAMH.

7. JKanoba, mnocrynuBmas B anmapar CoBeTa JeNyTaToB, MOJJIEKHUT
pEeTucCTpaIy He TI03/IHee Padoyero AHs, CISAYIONIETO 3a THEM €€ TIOCTYTICHUSI.
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8. 3asBUTENH UMEET IIPABO OTO3BATH CBOIO XKAJIOOY B J1000€ BpeMsl A0 MPUHATHUS
no He# pemieHusi. OT3bIB KanoObl oPopMIIsieTCss B MUCbMEHHOUW (opMe U MoJaeTcs B
anmapat CoBeTa JIeMyTaToB B COOTBETCTBUU C MyHKTaMu 4 u 6 Hacrosmiero [lopsaka.
Kanoba Bo3Bpalaercsi 3asBUTENIO HE MO3JHEE padOYero AHs CIEAYIOLIEro 3a THEM
MOCTYIUICHUS OT3bIBA.

9. [MoctynuBiias xanoba paccMaTpuBaeTcs B TeueHue 15 pabouux nHei co AHs
ee peructpauuu. B ciydae o0xanoBaHusi OTKa3a B MPUEME JOKYMEHTOB y 3asBUTENS
7100 B MCTPABICHUM JOMYIICHHBIX OMEYaTOK M OMIMOOK WJIM B CiIydae 00XalOBaHUS
3asgBUTENIEM HapyIICHHs YCTAaHOBJICHHOTO CpOKa TaKUX HCIpaBICHUN Kanoda
paccMaTpuBaeTCs B TeUeHUe S pabouyux JIHEH CO IHS €€ PErHCTpalltu.

10. XKanoba Ha pemieHus u (Win) aercTBus (06e31eHcTBUE) JOJDKHOCTHBIX JIUIT
anmnapata CoBeTa JIeNyTaTOB U MYHULIUNAIBHBIX CIYKalllUX pacCMaTPUBAETCS TJIABON
MYHHUIIMNATBHOTO OKpYyra WM YIOJHOMOYEHHBIMM UM Ha PAacCMOTpPEHHUE Kajno0
JOJKHOCTHBIMU JUIIaMu anmapata CoBeTa JIemyTaToB.

B caywae ecnum  oOXamyroTCsl  pelIeHMs] NPEACTABUTENSl  HAHUMATES
(pabotonarens), »xkanoba MOJACTCA HEMOCPEJACTBEHHO MPEACTABUTENI0 HaHUMATEIS
(paboTonaTento) U paccMaTpUBAETCS UM B TOPSAJIKE, MPEAYCMOTPEHHOM HACTOSIIMM
[Tonoxxenuem.

11. Ilo  pe3ynbTaTaM  pacCMOTPEHHUs]  KaJIOOBI B COOTBETCTBUU
c yacteto 7 crtathu 11.2 ®denepanbHoro 3akoHa «OO0 oOpraHu3alvy MPEJOCTABICHUS
rOCy/IapCTBEHHBIX M MYHUIMIAIBHBIX yciIyr» B ammapare CoBeTra JemyTaToB
NPUHUMAETCS pElIeHUuEe 00 YIOBJIETBOPEHUHU KajoObl 10O 00 oOTKaze B ee
yIOBJIETBOPEHUH. YKa3aHHOE pelieHue odopMisieTcss Ha o(UUIUaIbHOM OJaHKe
anmapara CoBeTa JIeyTaToB.

12. Tlpu ynoBIETBOPEHUH KAJIOOBI MPUHUMAIOTCS MCUEPITBIBAIOIINE MEPHI 10
YCTPAHEHHIO BBISBICHHBIX HAPYIICHUM, B TOM YHCIIC 110 BbIJa4e 3asBUTEIIO pe3yIbTaTa
MYHUIIMIIAJIBHON YCIIyTH, HE Mo3/Hee 5 pabouux AHEW CO HS MPUHSITUS PEIIEeHUs, €ClIU
WHOE HE YCTAHOBJICHO 3aKOHOAATENbCTBOM Poccuiickon denepanum.

13. B oTBeTe 1Mo pe3yiabpTaTaM pacCMOTPEHHUS KAIOObl YKa3bIBAIOTCS:

a) HauMeHoBaHMe ammapara CoBeTa JemyTaToB, MOJDKHOCTH, (amilvs, UM,
OTYeCTBO (TIPU HATMYUH) €TO JOJKHOCTHOTO JIUIIA, IPUHSBIIETO PEIICHKE TIO XKaJlo0e;

0) HOMep, AaTa, MeCTO MPUHATHUS PEIICHUs, BKIIOYasi CBEACHHUS O JOJKHOCTHOM
JUIE WM MYHULIMOAIBHOM CIIy’KallleM, pelleHue Win JeicTBue (0e3nelicTBue)
KOTOPOTo 00Kamyercs;

B) haMuITus, UMs1, OTUYECTBO (TIPU HATMYMH ) UJIM HAUMEHOBAHUE 3asIBUTEJIS;

') OCHOBAHUS IS IPUHATHS PEIICHHUS TI0 Kanooe;

1) MPUHATOE TI0 JKaj00e PeIIeHue;

€) B ciydae, €clid »kajnoba Npu3HaHa OOOCHOBAHHOW, — CPOKH yCTpaHEHHs
BBISIBIICHHBIX ~HAPYIICHWH, B TOM YHCJIE€ CPOK TMPEAOCTaBICHUS pe3yibTaTa
MYHUITUTIATBHOU YCITYTH;

) CBEJICHUS O MOPSIAKE 00)KaJIOBaHUS IPUHSITOTO T10 KAJI00E PEIIeHU.

14. OtBeT mO pe3ynbTaTaM pacCMOTPEHHUS JKaloObl  TOIIMUCHIBACTCS
MpeJICTaBUTENIEM HaHUMATEIs (paboToaTesieM).

15. 3asgBUTENIO OTKA3bIBAE€TCS B YAOBIETBOPEHUHU KAJIOOBI B CIEAYIOIIUX
CITydJasx:

a) HaJM4YMe BCTYMUBIIETO B 3aKOHHYIO CHITY PEICHHS Cy/a, apOuTpaKHOTO Cya
10 Kao0e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSM;
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0) mnpu3HaHUS OOXKalyeMmblX perieHud u (Wiau) aercTBuil (Oe3aecTBuUs)
3aKOHHBIMH, HE HApYIIAIOIMINMHU TIPaB U CBOOO/ 3asIBUTEIIS;

B) OTCYTCTBHUS y 3asIBUTEJS MPaBa Ha MOTyYCHHE MyHUIIUTAIBHON YCIyTH;

I) MOJAaYd >KajJoObl JHUIIOM, MOJHOMOYMSI KOTOPOTO HE IOATBEPXKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickont denepanny;

J) HaIWYMe peUIeHus MO >Kajo0e, MPUHATOTO paHee B COOTBETCTBUH C
TpeOoBaHUSIMU HacTosmIero [lomokeHuss B OTHOUICHUH TOTO K€ 3asBUTENS U 110 TOMY
KE TPEIMETY KATOOBI.

16. OTBeT Ha kano0y He AaeTcs B CIydasX:

a) HAIMYKS B KaJI00€ HEI[CH3YPHBIX JTUOO OCKOPOUTEIBHBIX BBIPAXKCHHUH, YIPO3
KU3HU, 370POBBI0 W HWMYIIECTBY JOJDKHOCTHOTO JIMIA WJIA MYHHUIUIAIEHOTO
CITy’KalIlleTo, a TAK)KE YWICHOB €T0 CEMbH;

0) OTCYTCTBHME BO3MOXHOCTH MPOYUTATh KaKyIO-THOO YacTh TEKCTa KaJIOOBI,
dbamMunuio, uUMs, OTYECTBO (NPU HaAIW4YMU) W (WIM) TIOYTOBBIM agpec 3asBUTEINS,
yKa3aHHbIE B )Kajo0e.

17. Pemenust 00 yJOBIETBOPEHUHU KajlOObI U 00 OTKa3e B €€ yJOBJIETBOPEHUU
HANPABIIAIOTCA 3asBUTEII0 HE IMO37HEe pabouyero IHsS, CIEAYIOIIETO 3a JHEM HX
MPUHSTHSA, TI0 IOYTOBOMY a/IpeCy, yKa3aHHOMY B Kaslooe.

[To >kemaHuIO 3asBUTENS pEIICHHE TaKXE HAMpPaBIIACTCS Ha YKa3aHHBIA B
xKayobe aapec AIEKTPOHHON MOYTHL. B Takom ke MOpsAKe 3asiBUTENIO HAIpPaBIIsSETCS
peleHre mo anode, B KOTOPOH I OTBETa YKa3aH TOJIBKO aJpec dJIEKTPOHHOM MOYTHI,
a MOYTOBBIH aJIpec OTCYTCTBYET WJIM HE NOJAETCSI IPOUTEHUIO.



